AJMUAHUCTPALIIUA
EPIIOBCKOI'O MYHUIIUIIAJIBHOI'O PAMOHA
CAPATOBCKOM OBJIACTH

IIOCTAHOBJIEHUE

or_18.05.2016r. Ne 339

r. Epmios

OO0 yTBep>KACHUH aJMUHUCTPATUBHOTO pErJaMeHTa
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON yCIIyTH

«Bprgaya cupaBoOK 0 COCTaBE CEMbH KUTEISAM YaCTHBIX
XKUJIBIX JOMOB U MYHHUIIUIIAIBHOTO KUJIOTO (POHIa»

B nensx peanuszanuu npaB UM 3aKOHHBIX MHTEPECOB IPaXJaH U OpPTraHU3alINiA
IIPU UCTIOJIHEHUU OpPTaHaMU MECTHOTO CaMOYNPABJIEHUS MyHULIUIIAIBHBIX YCIYT U
MYHUIIUNIATBHBIX (QYHKIUHA B cdepe KOHTpOJE H HaA30pa, obecreueHus
nyOJMYHOCTH U OTKPBITOCTH JAHHOW JESATEIHHOCTH, TMOBBIIMICHUS KadyecTBa U
JOCTYHHOCTH TPEAOCTABICHUS MYHUIMNAIBHBIX YCIYyT, B COOTBETCTBUHU C
®enepanbabiM 3akoHOM 0T 06 okta0ps 2003 r. Ne 131 — ®3 «O6 o6mmx
IIPUHLHANAX OpraHU3alui MECTHOTO caMoynpasieHus B Poccniickonn denepanymny,
OenepanbHbIM 3akoHOM OT 27 uronst 2010 r. Ne 210 — @3 «O6 opranuzanuu
MPEIOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHMIIMIAIbHBIX YCIyI», Ha OCHOBAaHUU
VYcraBa EpmioBCKOro MyHHMIMNAIbHOTO paiioHa CapaToBCKoil 00JyacTv, ycTaBa
MyHUIUNATBHOTO oOpa3zoBanust ropoa EpmoB, agMuuuctpanus EpuioBckoro
MyHununansHoro paitona [IIOCTAHOBJIAET:

1.  VYTBepautb  aAMUHUCTPATUBHBIA  pPErJaMEHT  MPEAOCTaBICHUS
MYHULIMNAIBHON yciayru «Bplgaua cipaBOK O COCTABE CEMbH JKUTENSIM YAaCTHBIX
KUJIBIX JIOMOB U MyHHUITUTIATBHOTO JKUIIOTO (DOH/Ia» COTJIACHO MPUIIOKEHHIO.

2. Ilpusnate YTPaTUBLIMM CUJIy TIOCTAHOBJIEHHWE aJMUHUCTPALUU
EpmioBckoro wmynunmmnanbHoro panona Ne 968 or 18.09.2015 1. «OO06
YTBEPKIECHUH aIMUHUCTPATUBHOIO PETJIAMEHTA MPEIOCTABICHHUS] MyHULIUTTAITBHOM
yciayru «Bbiiaua cripaBoOK >KUTENSIM YaCTHBIX JKUJIBIX JIOMOB»».

3. KoHTposb 3a HCIOJHEHUEM HACTOSIIETO MOCTAHOBJIEHUS BO3JIOKUTH Ha
NEpPBOT0 3aMECTUTENS TJaBbl aJIMHUHHUCTpPAlMU EpIIOBCKOro MyHUIMNAIBLHOTO
paiiona A.B. UepmarieHuena.

['maBa amMuHHCTpanu C.A. 3yOpurkas



IIpunoxeHue K MoCTaHOBJIEHUIO
agmMuHuAcTpanuu Epmosckoro MP
or 18.05.2016r. N 339

AJIMUHUCTPATUBHBIN PETJIAMEHT
O IMPEJJOCTABJIEHAIO MYHUITATIAJIBHOM YCJIYTH
«BBIJAYA CITPABOK O COCTABE CEMbH KUTEJISAM YACTHbBIX
AKHNJIbIX TOMOB U MYHUIIUITAJIBHOI'O )KNJIOT'O ®OHJA»

. O01mue mos0:xeHus
IIpeomem pezynuposanus peznamenma yciyzu

1.1. AIMUHHUCTPATUBHBIN pErVIAMEHT TMPEAOCTaBICHUS aIMUHUCTpaIuein
EpmioBckoro  MyHMIIMIANBHOTO  pailoHa  (Jajee —  opraH  MECTHOTO
caMOyTpaBJICHNs) MYHUIUTIAJLHON YCIYTH MO BBIJIau€ CIPABOK O COCTABE CEMbHU
JKUTEJIIM YaCTHBIX KWIBIX JOMOB M MYHUIIMIAIBHOTO >KWJIOro QoHaa (manee —
COOTBETCTBCHHO ~AJMUHHUCTPATUBHBIA pErjaMeHT, MYHHUIMIAIbHAS YCIIyTra)
ONpPEAESACT CPOKHA MPEAOCTABICHUS MYHUIMINAIBHOW YCIYTH, a TaK XK€ COCTaB,
MOCJIEA0BATEILHOCTh JEUCTBUN (aAMUHUCTPATUBHBIX TMPOLEAYP), CPOKH HX
BBITIOJTHEHUS, TpPEeOOBaHUS K TMOPSAKY HX BBIMOJHEHUS, TOPSAOK U  (POpMbI
KOHTPOJIS 3@ MPEIOCTABICHHEM MYHMIIMIAIBLHON YCIyTH, TOPSI0K 00XKaloBaHUs
3asIBUTEJISIMU ~ pellleHud W JeicTBuil  (Oe3lelcTBHUs) OpraHa  MECTHOTO
CaMOYIIPABJICHHUS], IPEAOCTABIISAIONIEI0 MYHHULMIIAJIBHYIO YCIYry, a TaKXKe€ €ro
JOJKHOCTHBIX JIML, MYHULUIIAIBHBIX CITYKAIIUX.

Kpyez 3aaeumeneii

1.2. 3asgBUTENsIMH Ha TMPEAOCTABICHHE MYHUIMIATBHOW YCIYTH SBISIFOTCS
rpaxkaaHe, NpokuBarolye (paHee MPOKUBABUIME) U (MJIM) 3apETUCTPUPOBAHHBIE
(CHATBIE C PErUCTPALMOHHOTO Y4Y€Ta) B YAaCTHOM YKUJIOM JIOME WM B KUJIOM
MOMEIMIEHUH MYHUIMIAIBHOIO XUJIOro (hoHAa Ha YCIOBHUSX COIMAIBHOIO HaiMma
(Hailma, TOIHAKMa), pPACHOJIOKEHHOTO Ha TEPPUTOPUU MYHHULHUIAIBLHOTO
oOpazoBaHnus ropoj Epiios (nanee - 3asBUTEINN).

C 3asBieHHEM BIIpaBe 00paTUThCS MPEICTABUTEINDb 3asBUTEIS, 1EUCTBYIOLIHIA
B CWJIy TIOJHOMOYHMM, OCHOBaHHBIX Ha OQGOPMJIICHHOM B YCTaHOBJICHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit @enepaniuu MopsaKe JTOBEPEHHOCTH (J1ajiee —
IIPEICTABUTEIND 3aBUTENA).

Tpebosanus Kk nOPAOKY UHGOPMUPOBAHUSA O NPEOOCHABIEHUU
MYHUUURAIbHOU YCIIy2U

1.3. Uudopmanus o0 oprane MECTHOTO CaMOYIPABJIECHUS, €T0 CTPYKTYPHBIX
NOJPA3ICNECHUsAX, MPEJOCTABISIIONMX MYHULUIAIBHYIO YCIYTY, OpraHu3alusiXx,
YYaCTBYIOIIMX B MPEAOCTABICHUA MyHUIIUTIAJILHON YCIYTH

Nudopmanus, npenocTaBisieMast 3aMHTEPECOBAHHBIM  JIMLIAM 0
MYHMIIMIIAJIBHOW YyCIyTe, SIBISETCS OTKPBITOM M oOuienoctynHoil. CBeneHus o


consultantplus://offline/ref=4F4E0A7680715914A206CEBA48E3B6584872044C3AFCE0C5838FB46E95E79C9130147D88AB5F08D1D45E72I5v9L

MecTax HaxoX[eHus: u rpaduke pabOThl OpraHa MECTHOTO CaMOYIMpPAaBIICHUS, €TO0
CTPYKTYPHBIX MOJPA3JEICHUIM, TPEeIOCTaBIAIOMINX MYHUIMIAIBHYIO YCIYTY,
OpraHu3alysX, YYacTBYIOIIMX B IPEAOCTAaBICHUM MYHULMIAJIBHON yCIyrH, a
Tak)K€ MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHHUS TOCYAapCTBEHHBIX M
MyHULMNANBHBIX ycuayr (nanee — ML), nmpeacraBieHsl B npuiokeHud Ne 1
K AIMUHHCTPAaTUBHOMY PETJIaAMEHTY.

1.4. Crioco6 mosydeHus CBEACHUN O MECTOHAXOXXJIEHWU U Trpaduke padoThI
opraHa MECTHOIO CaMOYIPaBJEHUS, €ro CTPYKTYPHBIX MOJpa3JeICHUH,
NPENOCTABISIOMINX MYHUIUIAIBHYIO YCIyTy, OpPraHU3alMsX, YYaCTBYIOIIMX B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH

CBeneHusi 0 MecTax HaxOXJACHUS U Tpadukax padOThl, KOHTAKTHBIX
TenedoHax, ajpecax MEKTPOHHOM MOYTHl OPraHa MECTHOTO CaMOYIPABJICHHUS, €T
CTPYKTYPHBIX TMOJPa3JeICHU, MTPEeIOCTaBISIOMIUX MYHULUNAIBHYIO YCIYTY,
OpraHu3alusX, y4acTBYIOIIMX B MPEAOCTABICHWM MYHHULUINAIBLHON YCIyTH, a
takke MO®ILI, pasmemarorcss Ha HHPOPMALMOHHBIX CTEHJAX U OQHUIMATBHBIX
caiiTax BBIIIEYKa3aHHBIX OpraHu3alvii, Ha TNopTajgax TrOCYJapCTBEHHbIX H
MYHHIIATIATbHBIX yCIIyT (pyHKIIHIT) (http://www.gosuslugi.ru,
http://64.gosuslugi.ru/) (nanee — EnuHbII 1 perdoHaIbHBINA MOPTANBI), B CPEACTBAX
MaccoBoi MH(popMalu U Ha OPUIIMATBLHON caiiTe aaMUHUCTpanuu EpiioBckoro
MYHUITUIAILHOTO paiiona http://ershov.sarmo.ru/.

NupopmupoBaHre 3aMHTEPECOBAHHBIX JIMI[ IO BOIPOCAM MPEIOCTABICHUS
MYHULUIIATBHON YCIYTH OCYIIECTBIIIETCS CIENUATNCTAMU OT/IE]a CTPOUTEIIBCTBA,
aApXUTEKTYpHI U OJAroyCTpONUCTBA aIMUHUCTPpAIMK EpIIOBCKOr0 MyHHUITUIIAIBLHOTO
paiiona (nanee — noapasaenenue), MOII.

1.5. [lopsimok  monyueHus UHPOpPMANMK  3asBUTEISIMH 110  BOIIPOCAM
NPEAOCTaBICHNUS MYHUUMIAIBHOW YCIYyTH U YCIYyr, KOTOPbIE SBISIOTCS
HEOOXOIMMBIMU M 00S3aTEIBHBIMU JIJISI IPEJOCTABICHUS] MyHUITUTATBHON YCIIYTH,
CBEJICHUI O XOJI€ ITPEAOCTABIICHNS YKAa3aHHBIX yCIIyT

1.5.1. WMudopmupoBaHue Mo BOMpOCaM NPENOCTABICHUS MYHHULMIAIBLHOU
YCIIYTH OCYIIECTBIISIETCS CIIEYIOUUMHU CIOCO0aMU:

WHIUBUIYaIbHOE  YCTHOE  MH(GOPMHPOBAHHWE  HEMOCPEACTBEHHO B
No/Ipa3/ieJICHUH,;

WHIUBUyaJIbHOE YCTHOE MH()OPMUPOBAHKE 110 TENEPOHY;

WMHIUBUIyaIbHOE MH()OPMUPOBAHKE B MUCBMEHHOM (hOopMe, B TOM YHUCIE B
dhopme PIEKTPOHHOTO JOKYMEHTA,

nyOJIrMyHOe yCTHOE HMH(OPMHUPOBAHHE C IMPHUBJICUEHUEM CPEJICTB MACCOBOM
nHpopmaruy;

nmyOJIMYHOE MUCHbMEHHOE MH()OPMUPOBAHHUE.

NudopmupoBanue mo BOMpocaM MPEAOCTABICHUS MYHHUITUNAIBHOW YCIyTH
cnocobaMu, MpeayCMOTPEHHBIMU ab3allaMu BTOPHIM - YETBEPTHIM YacTU MEpPBOM
HACTOAIIETO IMYyHKTAa, OCYIIECTBISETCS C y4eTOM TpeOOBaHMiA, yCTaHOBJIECHHBIX
®denepanabHbiM 3aKOHOM «(O TIOpAJIKE PACCMOTPEHHs] OOpallleHuH TpaxaaH
Poccuiickon @enepaunm».

1.5.2. Hnsa nonydyeHus wuHopManuu (KOHCYJbTAllMM) II0 MPOLEIype
NPEIOCTABICHUS MYHULMUIAIBHON YCIYrM 3asBUTENb BIpaBe OOpPaTUTHCS
HEIMOCPEJICTBEHHO B TMOJpAa3/ieliecHhe B COOTBETCTBHUM C TpaduKOM IpuemMa
3asBUTEIICH.
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Bpems oxujaHus 3aMHTEPECOBAHHBIX JIMLl MPU WHIMBUIYAJIBbHOM YCTHOM
MH(POPMUPOBAHUU HE MOKET MPEBBIIATh |5 MUHYT.

[Ipu otBeTax Ha JUYHBIE OOpAIIEHUS CIEUUATUCTBI TMOAPA3ICICHUS
NOJIPpOOHO U B BEXKIUBOU (KOPpPEKTHOI) hopMe MHPOPMUPYIOT OOPATUBILUXCS T10
BOMPOCaM MOPsIIKa MPEAOCTaBICHUS MyHHUIUIIATLHON YCIIyTH, B TOM YHUCIIE:

MECTOHAXOXKACHUIO U Tpaduky paboThl MOApa3eieHus MPEAOCTaBISIONIETO
MYHHIIUIIATIBHYIO YCIYTY, MECTOHAXOXACHHUIO U rpaduKaM paboThl HHBIX OPTaHOB,
oOpallleHHe B KOTOPbIE HEOOXOAUMO JJIsl IOTYUYEHUS] MyHUIIMTIAIBHON YCIYTH;

NEPEeYHIO JIOKYMEHTOB, HEOOXOAWMBIX MJisl TMOJYYCHHs] MYHHUIMIATbHON
YCIIyTH;

BPEMEHM IIPHUEMA U BbLIAYU TOKYMEHTOB;

CPOKY MpEeA0CTaBICHNUSI MyHUIIUIATIEHON YCIIyTH;

MOPSAKY 00XKaJ0oBaHUS PEIIeHUH, TelcTBUl (0e31eiCTBYS), IPUHUMAEMbBIX U
OCYILIECTBIISIEMBIX B XO/I€ IIPEIOCTABICHUS MyHUIIUIIAIbHON YCITYTH.

1.5.3. Jnga mnomydyeHus wuHGOpMaLMU MO BOMNpPOCAM IPEIOCTABICHUS
MYHHIIUTIAJIBHOW YCIIyTH 3asBUTENIM MOTYT OOpaTUThCS K CIEIUAINCTaM
noJipa3esieHus o Tene(oHy B COOTBETCTBUU C TpaKOM MpueMa 3asBUTEICH.

[Tpu otBerax Ha TenedoHHBIE OOpAIICHUs CIEUUATINCTAMU TOAPA3ICICHUS
OoAPOOHO U B BEXIMBOU (KOPPEKTHOM) (hopmMe HHPOPMUPYIOT OOpPATUBLIMXCS 10
BOIIpOCaM, IIPELyCMOTPEHHBIX IIOJAITYHKTOM 1.5.2 HACTOSIIETO
aJIMUHHACTPATUBHOTO PETIaMEHTA.

1.54. JIna nomydyeHus wuHGOpMaLMU MO BOMNpPOCAM IPEIOCTABICHUS
MYHMIIMIIAJIbHOW YCIYyTW 3asBUTEIM MOTYT OOpaTUTbCs B OpraH MECTHOTO
camMOyIpaBJIeHUs] MUCbMEHHO MOCPEICTBOM IMOYTOBOM CBS3U, JJIEKTPOHHOM MOYTHI.

[TucemMenHble  (NEKTPOHHBIE)  oOpallleHus  3asBHUTENCH  mojasexar
00s13aTeIbHONW PETUCTpallud B TEUYEHHE TpeX KalleHIapHbIX IHEM ¢ MOMEHTa
HNOCTYIUICHUS.

B nuceMeHHOM 00paIlieHUH yKa3bIBAIOTCA:

dbamunusi, UMs, OTYECTBO (ITOCIIEIHEE - MPU HAIMYMK) (B ciydyae oOpauieHus
(bu3nyecKoro JuIa);

NOJIHOE HAauMMEHOBaHWE 3asBUTENs (B ciayyae oOpamieHuss OT HUMEHHU
IOPUIUYECKOTO JINIIA);

HAaUMEHOBAaHHE OpTaHa, B KOTOPBIM HAaMpaBlIAeTCs MUCHbMEHHOE OOpalieHHe,
6o (pamunus, UMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMIIA, JUOO
JOJKHOCTh COOTBETCTBYIOILIETO JINLIA;

HOYTOBBIA ajgpec, IO KOTOPOMY JOJDKHBI OBITh HAaNpaBJIE€HBl OTBET,
yBEAOMJICHHE O Mepeaapecaliy 0OpalieHus;

peIMeT OOpaIleHus;

JMYHAs MOJIMUCH 3asBUTENS (B clyyae oOpalieHus: PU3NIECKOro JHIa);

HOJIMUCh PYKOBOJUTENS IOPUIMYECKOTO JIMLA JIMOO YIOJIHOMOYEHHOTO
OpEICTaBUTENS IOPUAWYECKOro Juma (B ciydae oOpalieHuss OT HMEHHU
IOPUIUYECKOTO JIUIIA);

JlaTa COCTABIICHUS OOpaIlEHUS.

B moarBepkaeHHe CBOMX OBOJOB 3asBUTENh 1O CBOEH WHHUIIMATHBE
npuiaraeT K MHCBbMEHHOMY OOpaIIeHHI0 TOKYMEHTBHI M MaTepuaibl JHOO HX
KOTTUH.



3a paboty ¢ OOpalleHUsAMH, TOCTYIUBIIMMH IO 3JIEKTPOHHOM MOYTE, HECET
OTBETCTBEHHOCTb OTJI€] OPraHU3allMOHHO — KOHTPOJIBHOM M KaJpOBOH pabOThI
agmuHuAcTpanu EMP.

Obparienre, TOCTYyNHBIIEE B OpraH MECTHOTO CaMOYIpaBleHUs B (opme
AJIEKTPOHHOTO JJOKYMEHTA, TOJKHO COJIEPKaTh CIEIYIONIYI0 HH()OPMALIHIO:

dbamunmio, UMsi, 0T4eCTBO (TIOCTEAHEe MPH HAIWYNK) (B ciydae oOpallieHus
(bU3UYECKOro JINIA);

NOJIHOE HAauMMEHOBaHWE 3asBUTENs (B ciaydae oOpamieHuss OT HUMEHHU
IOPUIUYECKOTO JIUIIA);

azipec 3IEKTPOHHOW MOYTHI, €CJIM OTBET JOJDKEH OBITh HAIpaBieH B (opMe
3JIEKTPOHHOI'O JJOKYMEHTA;

IOYTOBBIA aJpec, €CIM OTBET JOJUKEH OBbITh HampaBi€H B IMHUCbMEHHOU
dopme;

npeaMeT O0palieHus.

3asBUTENb BIIpaBe MPUIOKUTH K TakoMy oOOpallleHHuI0 HeoOXOauMbIe
JOKYMEHTBl U MaTepHasibl B 3JIEKTPOHHON (opMe IMOO0 HampaBUTh YKa3aHHbBIE
JIOKYMEHTBI U MaTe€pHaibl WM UX KOIUU B MUCbMEHHOU (popme.

PaccmoTpeHnne nmucbMEHHOTO (JEKTPOHHOI0) 0OpallleHUsl OCYIIECTBISETCS B
TeyeHue 30 KaJeHAapHbIX THEW CO IHA perucTpauuu oopanieHus.

OtBer Ha oOpamieHue JaeTcss B IMPOCTOM, YETKOM M TOHATHOW (opMe C
yKa3aHUEM JIOJDKHOCTH, (amMuiMM, MMEHM M OT4YeCcTBa, HoOMepa TenedoHa
UCIIOJIHUTENSA,  TOMIMCHIBAETCS  IVIABOM  aJMUHHUCTpaluud  EpHioBckoro
MYHHULMIIAIBHOTO paliOHa, a B €r0 OTCYTCTBUE OJTHUM M3 €r0 3aMECTUTEIICH.

OTtBeT Ha oOpallieHue, MOCTyNUBIIEE B POpME 3JIEKTPOHHOTO JOKYMEHTa B
OpraH MECTHOTO CaMOYIIpaBJICHUsl HampaBisieTcs B (opMe 3IEKTPOHHOTO
JOKYMEHTa IO aJpecy 3JIEKTPOHHON MOYThl, YKa3aHHOMY B OOpallleHUH, WIH B
NUCHbMEHHOHU (hopMe IO MOUYTOBOMY a/IpeCy, yKa3aHHOMY B OOpallleHuH.

1.5.5. UadopmupoBaHue 3asBUTEICH MO MPEIOCTABICHUI0 MYHHUIIUITAIHHOM
YCIIYTH OCYIIECTBIISIETCS HAa 0€3BO3ME3AHOM OCHOBE.

1.5.6. Co nmus mpencTaBieHUs 3asBICHUS U JOKYMEHTOB JIJISl IPEIO0CTABICHUS
MYHUIMNATBHOW YCIIYTH 3asBUTEIb UMEET NPABO Ha MOJYyYEHHUE CBEIECHUN O XOJe
NPEIOCTABICHUS MYHUIUINAIBHON yCIyrd mo TenedoHy, IJIEKTPOHHOM IOYTE,
HEIMOCPEJCTBEHHO B MOJpPA3feiieHHH, a Takxke mnocpeactBoM EauHoro wu
PErMOHAJBHOTO TOPTAJOB - B Cllyyae MOJA4yM 3asBJICHUS 4Yepe3 yKa3aHHbIC
NOPTAJIbI.

1.6. Ilopsimok, dopma u mecTto pasmMelieHus WHGOPMAIMU IO BOMPOCaM
IIPENOCTABICHUS MyHULMIIAIbHOW YCIIYTH.

HNudpopmupoBanre Mo BOMpocaM MPEAOCTaBICHHUS MYHHUIUINATbHONW YCIyTH
OCYIIECTBISICTCS  IyTeM  pa3MelleHuss Ha  HMHQOPMAIMOHHBIX  CTEHMAAX,
pacmojOXKEHHBIX B 3JaHUM 1O aJApecy MNoApa3aeieHus, OQUIHATILHOM cailTe
opraHa MECTHOIO CaMOYIIpaBJ€HHs, MOCPEACTBOM EIWHOrO M PErHOHaIbHOrO
NOPTAJIOB ClIeAyIOUIe HHPOPMALIUN:

BBIJICP’KEK U3 HOPMATUBHBIX MIPABOBBIX aKTOB, PETYJIHUPYIOIINX EATEIbHOCTh
0 MPEJOCTABICHUIO MyHUIIUNIATBHOU YCIyTH;

TeKCTa AJIMUHUCTPATUBHOTO PETJIAMEHTA;

NepeyYHs JOKYMEHTOB, HEOOXOIUMBIX JUJISl MIPEAOCTABICHUS MYHUIMIAIbHON
YCIIYTH, TMOJIeKAIMX TMPEACTaBICHUIO 3asBUTEIEM, a Takke TpeOOBaHU,
IPEABABISIEMBIX K 3TUM JOKYMEHTAM,;



NepeyvHsi OCHOBAHUH ISl OTKa3a B MPEIOCTABIECHUN MyHUIIMNIATbHON YCIIYTH,;

rpaduka nprema 3asBUTEIECH;

00pa3IoB JOKYMEHTOB;

uHbOpMallMd O TOM, UTO MYHHUIMNAIbHAs YCIyra MpeAoCTaBIseTCs
OecriaTHo.

HNudopmarnus o mecte HaxoxeHus U rpaduke padotsl MO, yepes koTopbie
MOTYT OBITh TOJAAHBI (MOJTY4YEHBI) JOKYMEHTHI B paMKax HpeJoCTaBICHUS
MYHHIIMIIAJIBHON YCIIyTH, MOJaHa jkano0a Ha pelieHue, 1eincTBus (6e3aeiicTaue) u
pelieHui,  OPUHATBIX  (OCYIIECTBIIEMBIX) B XOJ€  MPEIOCTaBJICHUS
MYHUIIUNIATBHOM  yCIyTH, pa3Meliaercss Ha HMHQPOPMAIMOHHBIX — CTEHAAX,
pacloJIOKEHHBIX B 3JaHUM 1O AaJIpeCy pPAaclOJIOKEHHS MOApa3/iesICHuUs,
o¢uIIMaIbHOM CalTe opraHa MECTHOTO camoyIipaBiieHus, Equnoro noprama M®I]
Caparockoii ooactu http://www.mfc64.ru/.

1. CtanaapT npenocTaBjieHuss MyHUIUNIAJIbHON YCIyTH

Haumenoeanue MmynuyunaibvHoli yciyzu

2.1. HanmenoBaHue MYHHHHHaHBHOﬁ YCIyru: «Bbmaqa CIIPpaBOK O COCTaBC
CCMbH JKUTCJIAIM YaCTHBIX JKWJIBIX TOMOB U MYHHUIIUIIAJIBHOI'O KHUJIOTO (bOHI[a».

Haumenosanue opzana Mecmuo20 camoynpagieHus, npedoCcmasiaiou,eco
MYHUUURATILHYIO YCY2Y

2.2. MyHununanapHasg yciyra TpEAOCTABISETCA OpPraHoOM  MECTHOIO
CaMOyNpaBJ€HUs — aIMUHHUCTpAalMed EpIIOBCKOrO MYyHHMIIMIAIBHOTO panloOHa U
OCYILECTBIISIETCA  CHEHUAIMCTAMU  OTHAENIa CTPOUTENBCTBA, APXUTEKTYPhl U
OnaroycTpoiicTBa aIMUHUCTpalMd  EpIIOBCKOTO MYHHUIIMIAIBHOTO  paiioHa
MIOAPA3AECIICHUS.

Opranuzanueii, yNOJIHOMOYEHHOM Ha MPEJOCTaBICHUE MYHULIHMNAIbHOM
YCIIYTH MO BBIIAYE CIPABOK O COCTABE CEMBU KUTEJSIM YACTHBIX JOMOB, SIBJISIETCS
M®II, neiictBytomee Ha ocHOBaHMM CoTJalIeHUs O B3aUMOJACHCTBUU MEXIY
OpraHoM MeCTHOTO camoymnpasiieHus: 1 MOLI.

[Ipy  npenocTaBieHMM  MYHULHUNAIBHOW  yCIYTM  OpraH  MECTHOTO
camoynpasienusa, MO®IL[ B3aumopelictByer ¢ YmnpasinenueM DenepanbHON
CIIy’Obl TOCYJapCTBEHHOM pErucTpaluM, KajgacTpa U KapTrorpaguu 1o
CaparoBckoit obnactu (nanee — Pocpeectp).

2.2.1. 3ampeniaercs TpeOOBaTh OT 3asBUTENSI OCYILIECTBICHUS JICUCTBUM, B
TOM YHCJI€ COTJIACOBAHUM, HEOOXOAUMBIX ISl TOJIYYEHHS] MyHUIIMIIAIBHON yCIyTH
U CBSI3aHHBIX C 00OpallleHUEM B MHBIE TOCY/IAPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO
CaMOYIIPABJIEHUS] OPTaHU3AlMH, 3a UCKIIFOUCHUEM IOJYUYEHHUS YCIYT U MOIYyYECHUS
JIOKyMEHTOB U WH(MOpPMAIINH, MPEIOCTABISIEMbIX B PE3yNbTaTe MPEIOCTABICHUS
TaKUX yCIIYT, BKIIFOUEHHBIX B MIEPEUYEHB YCIYT, KOTOPHIE SBISIOTCS HEOOXOIUMBIMU
1 00s3aTEIHHBIMHU JIJIS1 TIPEIOCTABICHUS MYyHHUITUTIATBHBIX YCIYT, YTBEPIKICHHBIN

Pemenuem paiionHoro Cobpanusi EpoBCcKoro MyHHUIIMITIAIBHOTO paiioHa OT
11 mast 2012 r. Ne 30 — 185 (¢ usmenenussmu ot 04 deBpans 2015 1.)
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Pe3ynomam npedoocmasnenus MyHuyuUnaIbHOUu yCiayeu

2.3. PesynbpTaToM npeaocTaBieHus MyHULMTIATbHON YCIYTH SIBISIETCA:

BblJlaya CIIPABKM O COCTABE CEMbH MKUTEISAM YaCTHBIX JXKWIBIX JOMOB U
MYHHIIUIIAIBHOTO KUJIAITHOTO (DOH/A;

OTKa3 B BbIJAYE CIIPABKHA O COCTABE CEMBM JKUTEISIM YACTHBIX KHJIBIX JOMOB
¥ MYHUIIUTIATBHOTO >KUIUIIHOTO (OoH/Ia

Cpox npedocmagieHun MyHUYUNATbHOU YCIY2U

2.4. Cpok npenoCTaBIeHUsI MyHULIMIAIbHOM YCIIYTH COCTABJISIET:

Y JINYHOM TIPEIOCTABICHUU 3asIBUTEIIEM BCEX HEOOXOAUMBIX JOKYMEHTOB —
He Oosiee 60 MUHYT;

B Cllydae HEOOXOJUMOCTH HaIpaBJICHUS MEXBEIOMCTBEHHOIO 3ampoca WU
OCYIIECTBIICHUS ApXUBHOTO MMOMCKA JOKYMEHTOB - 8 pabouux JHEH;

B ClIly4ae IMojayM 3asBicHue 4yepe3 EAWHBIN U pernoHaNbHBIA MOpPTANBI - 8
paboyux HEH.

BHecenue wucnpaBieHUN JONMYIICHHBIX ONEYaTOK U (Wiu) oOmuOOK B
BBIJIAHHBIX B PE3yJIbTaTe€ MPEJOCTABICHHUS MYHHIMNAIBHONW YCIYI'M JTOKYMEHTax
OCYLIECTBJISIETCSI B CpPOK He Oojee S5 KaJleHJApHbIX JHEH CO JIHA
COOTBETCTBYIOIIETO OOPAILIEHUS 3asBUTENSL B OPraH MECTHOT'O CaMOYTIPABIICHUS.

Hepeueub HOpMAMUGHbBIX NPABOBLIX AKMOE, pecyiupyrouiux OmHouienun,
603HUKAOWUX 6 CéA3U C npe@ocmaeﬂeuuem MyHuuunaJZbuoﬁ ycaysu

2.5. llpenocrtaBieHne MYHUIMIIAIBHOM YCIYTM  OCYIIECTBISIETCS B
COOTBETCTBHUHM C TOJOXEHUSAMH, YCTAHOBJIECHHBIMU CJIEAYIOIIUMHU [PABOBBIMU
aKTaMu:

Koncrutynueit Poccuiickoit ®@enepaunn («Poccuiickas razera», 21 sHBaps
2009 romga, Ne 7);

denepanbHbIM 3ak0HOM OT 06 okTsi0pst 2003 roga Ne 131-d3 «O06 oOmux
MPUHIIAIAX OpTraHU3allid MECTHOrO camoyripaBiienus B Poccuiickoin deneparum»
(«Poccuiickas razera», Ne 202, 8 okts6pst 2003 roaa);

@enepanbHpiM 3akoHOM OoT 02 mas 2006 roma Ne 59-®3 «O mnopsnke
paccmoTpenus oOpamieHuit rpaxnan Poccuiickont ®eneparumn» («Poccuiickas
razera», Ne 95, 5 mas 2006 rona);

®enepanbHbIM 3aK0HOM OT 27 utoiist 2006 roga Ne 152-@3 «O nepcoHaIbHBIX
naHHbeIX» («Poccuiickas razera», Ne 165, 29 urons 2006 roga);

denepanbHbIM 3aK0HOM OT 27 utong 2010 roga Ne 210-D3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX yciayr» («Pocculickas
razetay, 30 urosnsa 2010 roga, Ne 168);

[Toctanonennem IlpaBurensctBa Poccuiickoit ®enepauuu oT 8 ceHTAOPs
2010 roma Ne 697 «O eauHOW CHUCTEME MEXBEIOMCTBEHHOIO 3JEKTPOHHOTO
B3auMoiercTBus» («CoOpanue 3akoHomaTenbcTBa P®», Ne 38, cr. 4823, 20
ceHtsa0ps 2010 rona);

VYcraBoMm EpiioBckoro MmyHununanbHoro paitona CapatoBckoil o6nactu;
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Hcuepnuvrearowuii nepeuens 00KyMeHmo8, HE0OX00UMBIX 8 COOMEEMCMEUU
¢ HOPMAMUBHBIMU NPABOBBIMU AKMAMU 01 NPEOOCMABICHUA MYHUWUNATbHOU
yeayau u yciye, Komopbule A6aai0mcsa Heo0X00UMbIMU U 00A3AMeTbHbIMU 04
npeoocmasnenus MyHUWURAIbHOU YCIYy2U, NOOJIEHCAUUX NPEOCHABIEHUIO
3aaeumesnem

2.6. JInst mosTy9eHus] MyHHUIIUITAIBHON YCITyTH 3asBUTEIb TIPEICTABIISCT:

NacnopT 3asiBUTENS (B OPUTHHAIIE);

JIOMOBasi KHWUTA C JAHHBIMU O PErUCTpalluu TpakIaH (B OpUTHHAIEC) WU
JOTOBOpP  COLUMAJIIBHOrO HalWMa, HailMa, IMOoAHAaWMa JKWIOrO0 TMOMENICHHUS
(B opurunaie);

BBINIHUCKAa W3 EJMHOr0 rocyJapCTBEHHOTO pEEecTpa MpaB Ha HEIBHKHMOE
MMYILIECTBO M CHEJIOK C HUM O IpaBax Ha KWAJIOW JOM WM KONUS JTOKYMEHTA,
yAOCTOBEpstolero (yCTaHaBIMBAIOIIEr0) MpaBa Ha >KHIJION JOM, €ClId MPaBoO Ha
TaKOM JIOM B COOTBETCTBMHU C 3aKOHOAATENbCTBOM Poccuiickonn dPenepaunu
MPU3HACTCS BO3HUKIIMM HE3aBUCUMO OT €ro perucrpauud B EjguHOM
roCyJIapCTBEHHOM PEECTPE MpaB Ha HEIBMHKMMOE UMYIIIECTBO U CIETIOK C HUM (715t
YACTHBIX KWIBIX JJOMOB);

HaJJIeKanmM 0opa3zom odopmIIeHHAsE JOBEPEHHOCTD (B ciiydae oOpaliieHus 3a
MOJTY4YEHHUEM CIIPaBKH O COCTABE CEMbU MPEJICTABUTENS 3asIBUTEIISA).

2.6.1. JIokyMeHTBI HE JOJDKHBI COJAEpXaTh TOMYUCTKH JIMOO TIPHITHCKH,
3a4EepKHYTHIE CJIOBA WIIN JPYTUE UCTPABICHUS.

2.6.2. JIokyMeHTBI, YyKa3aHHble B TMyHKTe 2.6. AJIMUHUCTPATHUBHOTO
periiaMeHTa, MOTYT OBbITh TPEICTABIICHbI 3asBUTEJIEM HEMOCPEICTBEHHO B
nonapasnenenue, B M®LI, HanpaBieHbl B 3JeKTpOHHOU QopMme yepe3 EnuHbiil u
pEruoHaNbHBI TOpTaIbl. B ciydasx, NpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM,
KOIUU JJOKYMEHTOB, TOJKHBI ObITh HOTApUATIHLHO 3aBEPEHBI.

2.6.3. Ilpu HampaBieHUU 3asIBJICHUS U MPUIIAraeMbIX K HEMY JOKYMEHTOB B
dbopMe DIEKTPOHHBIX JOKYMEHTOB TNOCPEICTBOM EIMHOrO M pEerMoHalbHOTO
MOPTaJOB yKAa3aHHBIE 3asBJICHUE W JOKYMEHTBHI 3aBEPSIOTCS JJIEKTPOHHOU
noAnucblo B cooTBercTBUM C Ilocranosinenunem IlpaBurensctBa Poccuiickon
Oenepanyu ot 25 uroHd 2012 roga Ne 634 «O BHmax 3IEKTPOHHOM MOIINMCH,
UCIIOJB30BaHUE KOTOPBIX JIOMYCKAETCS MpH OOpaIlleHHH 3a MOJy4eHUEM
rOCY/apCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI». 3asBICHHE B 3JIEKTPOHHOM BHJIE
JIOJDKHO OBITH 3aIOJIHEHO COTJIACHO MPEICTAaBICHHON Ha ENMHOM U pernoHaTIbHOM
noprainax gopme.

JlaeM oOpateHust 3a PEeIOCTaBICHUEM MYHHUIIUITATBHON YCIYTH CUHUTAETCS
JlaTa MOMYyYeHUs TOKyMEHTOB OPTraHOM MECTHOTO camoympaniieHus. O0sS3aHHOCTh
MOATBEPKIAEHUS (haKTa OTIPABKH JIOKYMEHTOB JICKUT Ha 3asiBUTEIIE.

Hcuepnwvigaroujuii nepeuenv 00KyMeHmMO8, HEOOX00UMbBIX 6 COOMEEMCMEUN
¢ HOPMAMUBHBIMU NPABOBHIMU AKMAMU 01 NPEOOCMABIEHUA MYHUWUNATbHOU
ycay2u, KOomopwle HaX00AMmMcA 6 PACHOPAIHCEHUU 20CYOaAPCHIBEHHBIX OP2AHO8,
0P2aH08 MECMHO20 CAMOYNPABIEHUS U UHBIX OP2AHO8 TUHO NOOEEOOMCHIBEHHBIX
20Cy0apCcmeeHHbIM OP2AHAM WU OP2AHAM MECHIHO20 CAMOYNPAGIEHUA
Op2anu3ayuil, y4acmeyrouux ¢ nPeodoCcmasieHuu 20cy0apcmeeHHbIX uiu
MYHUUURAIbHBIX YCY2, U KOMOpble 3ai16Umeilb 6npage npeocmasums no
coOcmeeHHOl unuyuamuege
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2.7. JIoKkyMeHTbI, HEOOXOJIMMBbIE IS TPEJOCTABICHUS MYHHUIIMIAIBHON
YCIyTH, KOTOPBIE HAXOJATCS B PACHOPSIKEHUM TOCYJAPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CAaMOYNPAaBJIICHUS W HWHBIX OpPraHOB, YYAaCTBYIOIIUX B
MPEIOCTABJIEHUN TOCYJAapCTBEHHBIX WA MYHUIHNAIbHBIX YCIYI, U KOTOpBIE
3asIBUTEJIb BIIPaBE MPEICTABUTh MO COOCTBEHHON MHUILIMATUBE:

BBIMMCKAa W3 EAWHOrO ToCyIapCTBEHHOrO peecTpa NpaB Ha HEJIBUKHUMOE
MMYILECTBO U CJIICJIOK C HUM O IpPaBax HA KWJIOW JIOM WJIM KOIHS JTOKYMEHTA,
yA0CTOBepsitoliero (yCTaHaBIMBAIOIIET0) MIpaBa Ha KUJIOW JIOM, €CJIM IpaBO Ha
TaKOW JIOM B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickonn denepanuu
MPU3HAETCA BO3HHUKIIMM HE3aBUCMMO OT €ro perucrtpauud B EnuHoMm
roCcyJapCTBEHHOM PEECTpe MpaB HA HEJIBU’KUMOE UMYIIECTBO U CAEIOK C HUM (JIJIst
YACTHBIX JKHIIBIX JOMOB);

JIOTOBOpa COIMAIBHOTO HaliMa (HaiiMa, moJHaiMa) JKUJIOT0 MOMEIICHUS (IS
YKUJIBIX TIOMEIIEHUH MYHUITUTIATFHOTO KIJIMITHOTO (GOH/IA).

2.7.1. Ecnm  3asBUTENh HE TMPEACTABUI  CAMOCTOSITENIBHO  JIOKyMEHT,
yKa3aHHbIA B a03ane 2 myHKTa 2.7 AJIMHUHUCTPATUBHOIO perjiaMeHTa, OpraH
MecTHOro camoynpasinenusi, MO®IL[ 3anpammBaer B Pocpeectpe BBIIHCKY WH3
EnnHOro rocy1apcTBEHHOTO peecTpa MpaB HAa HEABMKUMOE UMYILECTBO U CHAEIOK
C HUM.

Ecnu 3asBuTENns HE MPEACTABUI CAMOCTOATENBHO JTOKYMEHT, YKa3aHHBIN B
abzane 3 mnyHkta 2.7 AJIMHHHCTPATHBHOTO pErjaMEHTa, OpraH MECTHOTO
CaMOYIIPABJIEHUSI OCYLIECTBIISICT MPOBEPKY HAJIWYUS JOTOBOpA COLUAIBHOIO
HaiiMa (HaliMa, MOjHaiiMa) KWJIOrO IOMEIIEHUST B apXHWBE OpraHa MECTHOTO
CaMOYIIPABJICHUS.

Ocobennocmu e3aumoodeiicmeus ¢ 3aaeumesem npu nPedocmasieHuu
MYHUUURATIbHOUL YCIYeU

2.8. 3ampeniaeTcsa TpeOOBATH OT 3asIBUTEIIA:

MPEICTABICHUS] TOKYMEHTOB M UH(QOPMALMU WM OCYILECTBIECHUS ACHCTBUH,
IIPEICTABJICHNUE UJIM OCYLLECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMU
IIPABOBBIMM AKTAMH, PETYJHUPYIOIIMMHU OTHOILIECHUS, BO3HUKAIOUIME B CBS3H C
MIPEAOCTABIEHNEM I'OCY TAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT;

IpeCTaBICHUs IOKYMEHTOB U MH(OpMallMK, B TOM YHUCJIE MOATBEPKIAIOIINX
BHECCHUE 3asBUTEJIEM IUIATBI 3a INPEAOCTABICHUE TOCYJAPCTBEHHBIX U
MYHULIMIAIBHBIX YCIyT, KOTOpPbIE HAaXOAATCA B PACHOPSIKEHWH OpraHoB,
IIPEAOCTABISAIOIIMX TIOCYNAPCTBEHHBIE YCIYI'H, OpPraHOB, IIPEAOCTABISAIOLIMX
MYHULIMIIAIBHBIE YCIYTH, MHBIX T'OCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
caMOympaBiieHUs] JUOO TMOABEIOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHaM WM
OpraHaM  MECTHOIO  CaMOYIIPaBJICHHWs  OPraHM3allhi, Yy4YacTBYIOIIMX B
MPEAOCTABIEHNN TPEAYCMOTPEHHBIX 4YacThio 1 crateum 1 denepanbHOro 3akoHa
Ne 210-®3 rocynapcTBEHHBIX M MYHHMIMMNAIBHBIX YCIYT, B COOTBETCTBUHM C
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn denepaunu, HOpMaTUBHBIMU
NpaBOBBIMM aKTaMu cyObekToB Poccuiickoit deneparun, MyHUIUNAILHBIMU
IIPAaBOBBIMM  aKTaMH, 3a HWCKJIKOYEHHWEM JOKYMEHTOB, BKJIIOYCHHBIX B
onpeAeiaeHHbIM YyacTeio 6 cratbu 7 @enepanbHoro 3akoHa Ne 210-D3 nepeyeHb
JOKYMEHTOB. 3asiBUTEJIb BIpaB€ MPEACTABUTh YKAa3aHHbIE JIOKYMEHTBl U
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uH(OPMAIUIO B OpraHbl, MPEIOCTaBISIONINE FOCYJaPCTBEHHBIE YCIYTH, U OPTaHbl,
MPEIOCTABIISAIONINE MyHUIIUTIATBHBIE YCIYTH, 10 COOCTBEHHOW MHUIIMATHURE.

Hcuepnwvigaroujuii nepeuenv 0CHOBAHUIL 011 OMKA3a 8 npueme 00OKyMeHmoa,
Heo0xX00UMbIX 0J151 NPEOOCMABIEHUA MYHUYUNAIbHOU YCIY2U

2.9. OcHoBaHusl UIsi OTKa3a B TMPHUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIst
MIPEIOCTaBIICHUS MYHUITUTIATEHOM YCIIyTH, 3aKOHOIATEIHCTBOM HE
MIPETyCMOTPEHBI.

Hcuepnuviearoujuii nepeuenv 0CHOBAHUIL 011 NPUOCIAHOGICHUA UTU
OMKa3a é nPedoCcMmasieHuu MyHUYURAIbHOU YCIy2U

2.10. OcHoBaHus 1 NMPUOCTAHOBJICHHSI IIPENOCTABICHUS MYHHIMIIAIBHON
YCIIYTH 3aKOHOAATEIBCTBOM HE MPEAYCMOTPEHBI.

2.11. OcHoBanueM Uil OTKa3a B IPEAOCTABICHUH MYHMIMIIAIBHOU YCIYTH
SBIIAETCS:

NOCTYIJIECHUE OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoc 00 OTCYTCTBUHU
3aMpammrBaeMoro JOKyMEHTa,

OTCYTCTBHE JOTOBOpa COIMAIbHOIO HaiiMa (HaliMa, MOJHaiMa) >KUJIOTro
MOMEIICHHS B @pXMBE OpraHa MECTHOTO CaMOYTIPABIICHUS;

HEIIPEICTABICHUE  3asBUTEJIEM OpPWUTMHAJIOB  JIOKYMEHTOB B  ClIy4ae
oOparlieHus 3asBUTENS yepe3 ENUHBIN U perHOHANBHBINA TOPTabI.

Hemnpencrasnenue (HECBOEBpPEMEHHOE IPEJICTAaBICHUE) 1o
MEXBEIOMCTBEHHOMY 3alpoCy TOKyMEHTOB M MH(OpPMallM, YKa3aHHbBIX B IyHKTE
2.7. AQMUHUCTPATUBHOTO PETJaMEHTa, HE MOXKET SBJISITHCS OCHOBAHHEM JUIS
OTKa3a B MPEJOCTABJICHUN 3asBUTEII0 MyHULIMIIAIbHON YCIIYTH.

Ha mo6oii craguu aAMUHUCTPATUBHBIX MPOLEAYP A0 MPUHATHUS PEIICHUS O
BbIJJa4€ CIOPABOK O COCTAaBE CEMbU JKUTENSIM YACTHBIX JKWIBIX JOMOB U
MYHUIUMOIATBHOTO JKWJIOTO (OHJAa TMPEJOCTABICHHE MYHHIUNAIBHOW YCIyru
MOET OBITh MPEKPAIIEHO MO J0OPOBOJILHOMY BOJIEM3BSIBICHUIO 3asBUTENSI Ha
OCHOBAHMH €r0 MHUCbMEHHOTO 3asBJICHHUS.

Ilepeuens yciyz, Komopule AGAAONMCA HEOOXOOUMBIMU U 00A3AMETbHBIMU
071 nPedoCmasieHus MyHUYURAIAbHOU YCIYy2U, 8 MOM YUCIE C8EOCHUA O
0oKymenme (0OKyMeHmax), eb10asaemom (8v10a6aemuix) Op2anu3ayuamu,
yuacmeyruumu 6 npedoCcmasieHul MyHUYUnRaabHou yciyzu

2.12. JIns monydyeHUss MYHHUIMIIAIBHOW YCIYrH He TpeOyercs MOoJIydyeHHe
yCIIyT, KOTOPBIE SABISIOTCS HEOOXOIUMBIMU U 0053aTEIbHBIMU.

Ilopaook, pazmep u 0CHOBAHUA 83UMAHUA 20CYOAPCIEEHHOU ROULTUHDBL
Ul UHOU NIAMbL, 63UMAEMOIL 3d NPEOOCMABIeHUE MYHUUUNATbHOU YCIYy2U

2.13. MyHuuunanpHas yciyra npeaocTaBisieTcsi 0ecIiaTHO.



Ilopaook, pazmep u ochosanusn 63umanus naamel 3a nPedocmasieHue
34
yciye, KOmopbwle A6aa0mcsa Heo0X00uUMbImMu u 00A3ameabHblMU 014
npeoocmaegienus MyHUYUnRAaIbHou yciyu

2.14. Jlna nonmydeHHsT MyHULUIAIBHOW YCIyTH HE TpeOyeTcs MOJydeHue
YCIIYT, KOTOPBIE ABJIAIOTCS HEOOXOAUMBIMU U 003aTEIbHBIMH.

MakcumanvHulit CpOK 0HCUOAHUA 6 OUEpeOU nPU nooaye 3anpoca o
npeoocmaegienuu MyHUYUNAAbHOU YCIIY2U U NPU NOJIYYEeHUU Pe3)lbmama ee
npeoocmaeieHus

2.15. MakcumaibpHbIi CPOK OXHJAHUS B OYEpEaH IMpHU Iojade JTOKYMEHTOB
JUIS. TIPEJOCTABICHUS MYHHIUIIAJILHOW YCIYTHM W MPU TOJYyYCHUH pe3yJsibTara
MPEeA0CTaBICHNS MYHUITUTIAILHON YCIIYTH HE TIpeBhIaeT 15 MUHYT.

CpoK u nopsa0ok pezucmpayuu 3anpoca 3asaeumens 0 nPeodocmasieHuu
MYHUUURATbHOU YClyeU

2.16. 3agBneHue O TPEAOCTABICHWA MYHULHNAIBHOW yCIYTM HE
IIPEyCMOTPEHO.

Tpebosanus Kk nomewieHUAM, 8 KOMOPHIX NPEOOCMABIAIOMCA
MYHUUURAIbHAA YCY2a, YCy2d, RPe00Cmasiaemas op2anu3ayueil,
yuacmeywuieil 8 npedoCcmasieHul MyHUyUnaabHOu yCayeu

2.17. Bxon B 3maHue opraHa MECTHOTO CaMOYIIpaBJCHUS, MOJpa3eiacHUs
oopmiisieTcss BHIBECKON € yKa3aHHEM OCHOBHBIX PEKBM3UTOB OpPraHa MECTHOTO
caMOyTpaBJlIEHUs, TOAPA3ICICHHUS.

Bxon B momemieHue mpueMa ¥ BBIJAYM  JOKYMEHTOB OOOpYymyeTCs
naHaAycaMH, pacCHIMPEHHBIMH  TPOXOJaMH,  IO3BOJSIIONIMMH  OOECIICYUThH
OecCIpensITCTBEHHBIN TOCTYN MHBAJIWIOB, BKJIIOYas WHBAJIHUIIOB, HCIIOJIb3YIOIINX
KpeCIa-KOJSICKH.

HenocpenctBeHHO B 3IaHMM  OpraHa MECTHOTO  CaMOYTIPaBJICHHS,
pa3MeniaeTcs cxeMa pacrojOXKEHHUsS TMOApa3JeeHnd ¢ HOMepaMH KaOMHETOB, a
Takke rpauk paboThl CIEIHAIUCTOB.

JUis  oXugaHus TpueMa 3asBUTEISIM OTBOAMTCA CIELUAIBHOE MECTO,
00OpyIOBaHHOE CTYJIbSIMH, CTOJIAaMU (CTOMKAMH) JUIsl BO3MOKHOCTH O(OPMIICHHS
JIOKYMEHTOB, UH(POPMAILIMOHHBIMU CTEHIAMH.

Kaxgoe paboyee MmecTo creuuangucra o0OpyIyeTcs MepCOHATbHBIM
KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOAMMBIM HH(GOPMAIMOHHBIM
0a3aM JTaHHBIX, a TaKKe O(PUCHON MeOCbIO.

MecTa mpenocTaBieHUs] MyHUITUTIAIBHON yCIIYTH JOJDKHBI COOTBETCTBOBATH
CAaHWTApHBIM HOpPMaM H TpaBWJaM, T[OXKapHOW OE30MaCHOCTM W  HWHBIM
TpeOOBaHMSIM O€30MaCHOCTH.

Ha ctenne pa3memaercs crnemyromas nHhopMaIus:

MOJTHOE HAMMEHOBAaHWE ¥  MECTOPACIOJOKEHHE oOpraHa  MECTHOTO
caMOyIIpaBJieHus1, oJipa3eneHus, Tenedonsl, rpaguk padoTel, (aMUIMU, UMEHA,
OTYECTBA CIIELUATICTOB;



OCHOBHBIE  TIOJIOKEHHsSI  3aKOHOJATENIbCTBA,  Kacalolluecs  MOopslKa
MPEAOCTABIEHNS MYHHUIUIIAJBbHON YCIIYTH;

nepedeHb U (POpPMBI TOKYMEHTOB, HEOOXOMWMBIX ISl TPEIOCTABICHHS
MYHULIMNIAIBHON YCITyTH;

[IEPEUYCHb OCHOBAaHWM IS OTKa3a B NPEAOCTABICHUHA MYHUIIMIAIBHOU
YCIYTH;

MOPSIOK ~ OOKaJIOBaHWUS  NEeWCTBUM  (O€3MeUCTBUS) oOpraHa MECTHOTO
CaMOYyNIPaBJIEHUsA, INPEIOCTABIIONIEI0 MYHMUIMIIAJBHYIO YCIyry, a TaKXe €ro
JIOJKHOCTHBIX JIUI, MYHULAMIAIBHBIX CIYKaIIUX;

nepedeHb MO®I] (¢ ykazaHueM KOHTaKTHOW WH(OpMaIum), 4epe3 KOTopbie
MOKET OBITh MOJIAHO 3asIBJICHUE.

IHokazamenu docmynnocmu u Kauecmea MyHUWUNAIbHOU YCy2U

2.18. TlokazaTensiMu TOCTYMHOCTH MPEIOCTABICHUS MYHUIIUTIATBHOW YCIYTH
SBJISIIOTCSL:

HaJIMYue TOJHOW MU MOHATHOM HHQOpMAIMU O MECTe, MOPSAKE M CPOKax
MPEAOCTaBICHNS MYHUIIUIIAIIBHOW YCIIyTM Ha MH()OPMAIIMOHHBIX CTEHJIAX OpraHa
MECTHOTO CaMOYIIpaBJICHUs, B MH(POPMAIIMOHHO-TEIICKOMMYHUKAITMOHHBIX CETAX
oO1iero moyib30BaHus (B TOM uuciie B cetu «MHTEpHET»), cpeacTBax MaccoBOit
uHpopmaruu, UHPOPMAIIMOHHBIX MaTepuaiax, pa3MEIICHHBIX B MeCTax
MPEAOCTABICHNS MYHHUIUIIAIBHON YCIIYTH;

HaJM4YUEe BO3MOKHOCTH TMOJYUYEHUS] MyHULUIIAIBHOW YCIYTH B 3JIEKTPOHHOM
BUE U uepe3 MODI];

coJielicTBre UHBAIUAY (MTpU HEOOXOAMMOCTH) CO CTOPOHBI IOJKHOCTHBIX JIUI]
IpU BXOJZI€, BBIXOJIE W TNEPEMELICHUHM [0 TOMENICHUIO MpUeMa U BbIJAYU
JIOKYMEHTOB;

OKa3aHWE WHBAJIUAAM JIOJDKHOCTHBIMHM JIMIIAMH HEOOXOJIMMOM TOMOIIIH,
CBSI3aHHOW C pa3bsSICHEHUEM B JIOCTYNHOW s HuUX (QopMe mnopsaka
MPEAOCTaBICHNUS MYHUIUIAIBHOU YCIyTH, O(QOPMIICHHEM HEOOXOIUMBIX JIJIsi
MpEeA0CTaBICHNS MYHHUITUTIATLHON YCIIYTH JOKYMEHTOB;

oOecrieueHue JOMycKa CypJIONepeBOIYUKA, THQIOCYpIONEPEBOIUNKA, a
TaKK€ MHOTO JIMIA, BIAJCIONIETO >KECTOBBIM SI3BIKOM; COOAKU-MPOBOJHUKA MPU
HaJIMYUU JOKYMEHTA, MOJTBEPKIAIOIIETO €€ CreluaibHoe 00yueHHe, BbIIaHHOTO
10 YCTaHOBJICHHOM (popMe, B TOMEIIIEHHE MTPUEMa U BbIIaun JOKYMEHTOB.

2.19. KauecTBO mpeaoCTaBiI€HUsT MYHHUIIMIAIbLHON YCIYId XapaKTepu3yeTcs
OTCYTCTBUEM:

MPEBBIIECHUS] MAaKCUMAJIbHO JIOMYCTUMOTO BPEMEHU OXUJAHUA B OYepeau
(15 MuHYT) mpu mpueMe NIOKYMEHTOB OT 3asBUTEIEH W BbIJAue pe3ysbTaTa
MYHUITUTIATBHOW YCITYTH;

xKanod Ha pemeHuss u  AcdcTBUA  (O€3ACHCTBUS) OpraHa MECTHOTO
caMOyTIpaBJICHUs, MPEIOCTABIISIONIET0O MYHHUIMIAIBHYIO YCIYyry, a TakKXe ero
JIOJDKHOCTHBIX JIMI], MyHUITUTIAJIBHBIX CITYXKaIUX;

*Kajgo00 Ha HEKOPPEKTHOE, HEBHUMATEIhLHOE OTHOIICHHE JOKHOCTHBIX JIHII,
MYHULIMTATBHBIX CITY>KaIMX OpraHa MECTHOT'O CAaMOYIIPABJICHUS K 3asBUTEIISM;

HapYIICHUH CPOKOB MPEIOCTABICHHUS] MyHUIIUTIATBHON YCIIYTH U BBIMOJHEHUS
aIMUHUCTPATUBHBIX MPOLIETYP.



Tpeoosanus, yuumuleaoujue 0CO0EHHOCMU RPEOOCMABNCHUA
MYHUUUNATIbHOUL YCIY2U 6 IJIeKMPOHHOU hopme u MDI]

2.20. Tlpu mpemocTaBieHUs] MyHUITUTIATBHOW YCIYTH B AJIEKTPOHHOU (hopme
JUTS 3asiBUTEINIeN 00ecreunBaeTCs:

BO3MOYKHOCTb MOJy4YE€HHS] HHPOPMALIUU O MPETOCTABIIEMON MyHHUIIUIAIBHON
ycayre B cetd MIHTepHET, B TOM 4YKCiie Ha O(PUIIMATILHOM CaiiTe OpraHa MECTHOTO
caMoynpasieHus, Ha ENTMHOM U pernoHaabHOM NOPTANIAX;

BO3MOXKHOCTh TOJYUYEHHUS] U KOMMMPOBAHUs (POPMBI 3asiBICHUS, HEOOXOIUMOM
JUTSL TIOJTyYeHHS] MyHUITUIIATBHOM YCIYTH B 3JIEKTpOHHOM (hopme B cetn MHTepHeT,
B TOM 4ucjJe Ha OQUIMAIBLHOM CalWTe OpraHa MECTHOIO CaMOyIpaBJieHHs, Ha
EnuHOM M permoHaIbHOM NOpTaJax;

BO3MOXKHOCTh ~ HallpaBJICHUS 3asBJICHUS B  DJEKTPOHHOM ¢dopme ¢
UCI0JIb30BaHUEM EJIMHOrO M pernoHaibHOTO MOPTAIOB, yepe3 «JIMUHbI KaOuHET
II0JIb30BATEISIY;

BO3MO>KHOCTb OCYILIECTBIJICHUS C UCIIOJIB30BaHNEM EIMHOTO M PETHOHAIIBHOTO
MIOPTAJIOB MOHUTOPHUHIA XOJa NPENOCTABICHUS MYHMIUMIIAIBHOW YCIIYI'HM 4Yepe3
«JInuHBIY KAOMHET TOJIb30BATEIIS.

B cinywyae oOpaienust 3asButenss depe3 EnuHbBIA mopTan MO KEJIaHUIO
3asiBUTENS]  OOECIEUYMBAETCS  BO3MOXXHOCTh ~ MH(POPMHPOBAHHUA O  XOJ€
NIPEAOCTABIEHNs YCIYTM M HAIPABJICHUE CBEACHUW O IPUHATOM OpPraHOM
MECTHOTO  CaMOYTpABJICHUS  PEUICHUH O TMPEJoCTaBiIeHHH  (OTKa3e B
MPEIOCTABICHNN) MYHHUITUTIATBHONW YCIYTH MO YKa3aHHOMY B OOpalieHuu ajpecy
AJIEKTPOHHOM MOYTHI WK B (POpME MPOCTOT0 MOYTOBOTO OTIPABICHUS.

2.21. Ilpn HaIM4YMM TEXHUYECKOW BO3MOKHOCTHM MYHUIIMIIAJIbHAS YCIIyra
MOXET ObIThb  mpemocTaBieHa depes MO®PI[ ¢ yuerom  mpuHIMIA
IKCTEPPUTOPUATHHOCTH, B COOTBETCTBUU C KOTOPHIM 3asBHUTEINIb BIIpaBe BHIOpATh
Uit oOpalieHusi 3a TOJyYeHHEM MYHHUIMNAIbHOW yciuyru Jirobor MO,
pacroyiokeHHbli  Ha  Tepputopun  CapatoBckodr  oOnactu.  I[lopsimok
MPEAOCTABIEHN MYHHULIMNAIBHOM yciyrn depes MOPL[ ¢ ywyerom npuHuuMIa
AKCTEPPUTOPHUATIBHOCTH onpeaensercss CoriameHueM O B3auMOAEHCTBUH.

I11. Coctas, nocsie10BaTeJIbHOCTH U CPOKHU BBINOJIHEHUS
aIMMHHUCTPATHBHBIX NMPOLETYP, TPEOOBAHUS K MOPSAKY UX BbINOJHEHHUS

Hcuepnulearoujuii nepeuenv aOMUHUCMPAMUBHBIX RPOUEOYD

3.1. lIpenocrapiieHre MyHULIMIATBHOM YCIYTH BKIIFOYAET B CE0S CIICIYIOIINE
aIMUHUCTPATUBHBIC MMPOLIETYPHI:

1) mpuem u pacCMOTpPEHHE TOKYMEHTOB,;

2) ¢dopMmHupoBaHHE W HANpPaBJICHHE MEXKBEIOMCTBEHHBIX 3allPOCOB WIU
NpoBepKa HAIW4YHs JOTOBOpa COLMANBHOTO Haiima (Haiima, MOJHAiMa) YKHIIOTO
IIOMEIICHUS B apXUBE;

3) odopmiacHre u Bbimaya (HANpaBiCHHE) 3aABUTEIIO CIPAaBKH JIHOO
yBEJIOMJICHHE 3asiBUTENISI 00 OTKa3e B BhIJIa4Ye CIPABKHU.

brnok-cxema mnpenocTraBiaeHHUs MYHUUWNAIBHOW YCIYTH NPEACTABIEHA B
npuioxkeHuu Ne 2 Kk ATIMUHUCTPATUBHOMY PETJIAMEHTY.



Ilpuem u pecucmpayusn 0oKymenmoe

3.2. OcHoBaHMEM /I Hayaja aJIMUHHUCTPATUBHOM IMPOLIENYpPHI SIBISETCS
NOCTyIUIeHUE B nnogpasaenenne, M®OL[ no0KyMeHTOB, TPeyCMOTPEHHBIX ITyHKTaMU
2.6 u 2.7 AIMUHHCTPAaTUBHOTO PErVIAMEHTA MOCPEACTBOM JUYHOIO OOpalleHHs
3asBUTENsl (TIpeAcTaBUTENST 3asiBUTENs) B mojapazaencHue, MO®I], a Takxke B
MOAPA3AEIEHUE TTOCPEICTBOM HANPABJIEHUS 3alpOca B 3JIEKTPOHHOM BHJE Yepe3
EnvHbIi 1 perMOHaIbHBIA HOPTAJIBL.

Crnennamuct, OTBETCTBEHHBIM 3a NPHEM W PACCMOTPEHUE JIOKYMEHTOB,
IIPOBEpPAET  HAIMYUE  JOKYMEHTOB, IIPEAYCMOTPEHHBIX B  IIyHKTe 2.7
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA.

B cimydae mnpencraBieHus 3asgBUTEIEM IIOJHOTO IIAKeTa JIOKYMEHTOB,
MPEIyCMOTPEHHBIX MNyHKTaMu 2.6 u 2.7 AJMUHHUCTPAaTHBHOIO perjaMeHTa
CIELUAINCT OTBETCTBEHHBIN 3a IIPUEM U PACCMOTPEHHUE JOKYMEHTOB, IIPUCTYIIAET
K Ipoueaype ohopMiIeHUs U Bblauu (HampaBIeHUs ) 3asIBUTEIIO CIIPaBKU.

MakcuManbHBIA ~ CPOK  BBINIOJIHEHUA  aAMUHHCTPATHUBHOM  IPOLIEAYPHI
cocraBisieT 20 MUHYT.

Dopmuposanue u HaANPAGIEHUE MEHCEEOOMCHIEEHHBIX 3ANPOCOE Ul
npoeepKa HAIUYUA 002060PA COUUATLHO20 HAUIMA (HAMA, ROOHATIMA) HCUTIO20
nomewieHus 6 apxuee

3.3. OcHoBaHHMEM /Il Hayalla AAMUHUCTPATHUBHON MPOUEAYPHI SBISETCA
OTCYTCTBHE JAOKYMEHTOB, IIPEIYCMOTPEHHBIX B MyHKTE 2.7 AJIMUHUCTPATHUBHOTO
periaMeHTa.

B cnyuae ecnu 3asBUTENnEeM MO COOCTBEHHON MHMIIMATHBE HE MpPENCTaBJICH
JIOTOBOP COIMAJIBHOTO HaiiMa (HaliMa, moHaiMa) CIEeIUaINCT, OTBETCTBEHHBIN 32
IIPUEM U PACCMOTPEHUE JOKYMEHTOB, OCYILECTBIISIET IIPOBEPKY B apXHWBE OpraHa
MECTHOTO CaMOYTPABJICHUS HA HAIMYME BBILICYKA3aHHOTO 1I0TOBOPA.

B cnyuae ecnu 3asBUTENEM MO COOCTBEHHOM MHMIIMATHBE HE MPEICTaBICHA
BBIMUCKa H3 EIWHOrO TOCYyJapCTBEHHOIO peecTpa MpaB Ha HEABUKUMOE
MMYLIECTBO M CHEJOK C HUM O IpaBax Ha KWJIOM JOM WM KONUS JTOKYMEHTA,
YAOCTOBEPSIONIEro (yCTaHABIMBAIOILIET0) MpaBa Ha >KWIJIOH JOM, €ClId MPaBO Ha
TakOM JOM B COOTBETCTBHUM C 3aKOHOJATeNbCTBOM Poccuiickonn ®enepanuun
IIPU3HACTCA BO3HMKIIMM HE3aBUCHMO OT €ro perucrpauuu B EnuHOoM
rOCyJJapCTBEHHOM peecTpe IpaB Ha HEABHIKMMOE HUMYLIECTBO U CHEIOK C HUM
CHELMATUCT, OTBETCTBEHHBIN 3a MPUEM U PACCMOTPEHHUE JOKYMEHTOB, (hOpMUPYET
Y HanpasisieT B PocpeecTp MeKBETOMCTBEHHBIN 3aIpoC.

Hamnpasnenue MeXBEIOMCTBEHHOI'O 3alpoca OCYLIECTBIIAETCS MOCPEACTBOM
€AUHOM CHUCTEMBI MEKBEJOMCTBEHHOI'O DJJIEKTPOHHOIO B3aWMOJCUCTBUSA U
ITOAKIIFOYEHHBIX K HEH PErMOHAIIBHBIX CUCTEM MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJIEUCTBHSL.

HampaBneHue MexXBeIOMCTBEHHOIO 3arpoca B OyMa)KHOM BUJE JTOMyCKaeTcs
TOJBKO B CIy4ae HEBO3MO>KHOCTH HAIIPABIICHUS MEKBEJOMCTBEHHBIX 3aIPOCOB B
AIEKTPOHHOUN (DopMe B CBSI3U C MOATBEPXKIACHHON TEXHUYECKOW HEIOCTYIHOCTHIO
WM  HEepabOTOCTOCOOHOCTHIO  BEO-CEpPBUCOB  OPraHOB, MPEAOCTABIISIOIINX
MYHULIMNATbHBIE YCITYyTH.



HampaBneHue MeXBEIOMCTBEHHOIO 3alpoca JOIYCKAaeTCsl TOJBKO B LENSIX,
CBSI3aHHBIX C IIPEIOCTABICHUEM MYHUIMIIAIBHON yCIIyTH.

CocTaB  3JIEKTPOHHOIO  MEKBEIOMCTBEHHOI'O  3alpoca  OMNpEAEseTcs
IIPaBWJIAMM  MCIIOJIb30BAHUS CHUCTEMBI MEKBEIOMCTBEHHOIO  AJIEKTPOHHOTO
B3aUMOJICUCTBUS W MOAKIIOYAEMBIX K  HEW  pPETMOHAIBHBIX  CHCTEM
MEXBEJIOMCTBEHHOTO  3JIEKTPOHHOIO  B3aWMOJECHCTBUSA,  YTBEPKICHHBIMU
[TocranoBnenuem [IpaButenbctBa PO ot 8 centsabpst 2010 roma Ne 697 «O equnoi
CUCTEME MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJECHCTBHUSA», a TaKXKe
YTBEPXKACHHOW TEXHOJIOTUYECKOM KapTOM MEKBEIOMCTBEHHOI'O B3aMMOJICUCTBHS
MYHHULMIIATBHOW YCIIyTH.

Cpok MOATrOTOBKH U HAaIlpaBJIEHUs MEXBEAOMCTBEHHOT0 3ampoca — 1 paboumnii
JIEHb CO JTHS PETHCTpalU JOKYMEHTOB 3asBUTEIIS.

Crnenuanuct,  OCyWIECTBISIIOIIMM ~ (OpMHUpPOBaHME W HaIlpaBJICHUE
MEXBEJIOMCTBEHHOTO  3alIpOca, HECET IEPCOHAIbHYK) OTBETCTBEHHOCTH 32
IIPaBUJIBHOCTD BBIITOJIHEHUS aIMUHUCTPATUBHOMN ITPOLIETYPHI.

Cnoco0 ¢ukcanum agMUHUCTPATUBHON MPOLIEAYPHl SBISETCS pPETUCTpALUs
3aMpammrBaeMbIX JIOKYMEHTOB.

Pe3ynbraToM  aIMUHHCTPATUBHOM  MpPOUEAYpPHl  SABJISETCS  IOIy4YEHUE
3aMpalmBaeMbIX TOKYMEHTOB JIM00 nH(popMaIuu 00 OTCYTCTBUH TaKOBBIX.

MakcuManbHBIA ~ CPOK  BBINIOJIHEHUA  aAMUHHUCTPATHUBHOM  IPOLEAYPHI
cocTaBisieT / pabouyux JHEH ¢ MOMEHTa OOpallleHHsl 3asiBUTENSI B OPraH MECTHOTO
caMOYIIpaBJICHUS.

Odhopmnenue u evioaua (nanpasnenue) 3a16umetto CHPAGKU JAU00
yeeoomieHue 3aaeumeis 00 omkase ¢ ebloaue CnpasKu

3.4. OcHOoBaHueM [UIsi Hauyaja aJMMHUCTPATUBHOM MpPOLEAYPHl SIBISIETCS
IIOCTYIUICHUE OTBETA HAa MEKBEIOMCTBEHHBIM 3alpOC WIM PE3yJbTaT IPOBEPKU B
apXHBE OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

B cimywae OTCyTCTBHMS OCHOBaHMM U1 OTKa3a B IPEIOCTABICHUN
MYHHIIUTIAJTBHON yCITyTH, IPEIyCMOTPEHHBIX MyHKTOM 2.11 AJIMHHHCTPaTUBHOTO
peryiaMeHTa, CIeUUaJIucT OpraHa MECTHOIO CaMOYIIPABJICHHS, OTBETCTBEHHBIN 32
IpUEM M PACCMOTPEHUE AOKYMEHTOB, O(OPMIISIET CIPAaBKy O COCTaB€ CEMbHU
coracHo mpuiokeHnto Ne 3 Kk AJMUHHCTPATUBHOMY pErJIaMEHTY W 3aBepsieT
ceoeid monmuceto. OdopMieHHas CHpaBKa MOJIUCHIBAETCS HavyaJIbHUKOM
IIOAPA3AEICHUS OpPraHa MECTHOI'O CaMOYIIPABJIEHUS, & B €r0 OTCYTCTBUE I'IaBHBIM
CIIELUAIINCTOM ITOAPA3AETICHUS.

CrpaBka, NOANMCaHHAs Ha4daJlbHUKOM IIOAPA3JEIICHUsT OpraHa MECTHOIO
CaMOYIIPaBJICHUsA, 3aBEPSCTCA IE4YaTbl0 NOAPA3ACICHUS, PETUCTPUPYETCS B
KypHane «Perncrpanus BbIIAHHBIX CIIPABOK» C MPUCBOEHUEM PETUCTPALMOHHOIO
HOMEpa, JaThl BbIJAYM, YKa3aHHeM (aMUIMM 3asBUTENS U ajpeca, M0 KOTOPOMY
pAacCIIONOKEH YAaCTHBIM JKUAJIOM JIOM HWJIM KUJIOE TOMEIIEHHUE MYHHUIUIIAIBHOIO
KUJTUITHOTO (DOHJIA, U BBIJIACTCS 3aABUTENIO (€r0 MPEICTaBUTEIIIO).

B ciywae OTCyTCTBMS OCHOBAaHMM JUId OTKa3a B IPEIOCTAaBICHUU
MYHULIUNAIBHON YCIIyTH, IPEAYCMOTPEHHBIX IMyYHKTOM 2.11 AIMHHUCTPATUBHOIO
pernamenTa, cnenuaauct M®OI] ¢popmupyer crnpaBKy 0 COCTaBE CEMbH COIJIACHO
npuinokeHuto Ne 4 Kk AIMUHHUCTPAaTUBHOMY PErJIaMEHTY, KOTOpasl MOANNUCHIBAETCS
YIIOJTHOMOYEHHBIM crieruanuctom M®II u 3aBepsercs neyatsro MOLI.



Cnenuanuct, OTBETCTBEHHBIM 3a NPHUEM M PACCMOTPEHHE JIOKYMEHTOB,
yBEIOMIISIET ~ 3asiBUTENSl O  HEOOXOJUMOCTH  TMOJYy4YeHUsi  pe3yJibrara
MPEIOCTaBIICHUsT YCIyTH, a B Cllydae oOpaiieHus 3asBUTENs depe3 Enunbpii n
pPETHMOHATBHBIN TMOPTAIBI - O HEOOXOJUMOCTH TPEACTABICHUS OPUTHHAIOB
JIOKYMEHTOB, MPEIYCMOTPEHHBIX M. 2.6 AJIMUHHUCTPATHUBHOTO pErjiiamMeHTa (mpu
HEOOXOIUMOCTH).

B caywae mocTymuieHMssT OTBE€Ta Ha  MEXKBEIOMCTBEHHBIM  3ampoc,
CBUJICTEJIbCTBYIOIIETO OO0 OTCYTCTBUM 3allpalllMBaéMOro JOKYMEHTAa WIIU
OTCYTCTBHS B ApXMBE OPraHa MECTHOTO CaMOYIIPABICHUSA JOTOBOPOB COLUAIBHOTO
HaiimMa (HaliMa, MojaHaiiMa) >KHUJIOTO TOMEIICHUS 3asBUTEIb YBEIOMIIICTCS 00
OTKa3€ B MPEAOCTABICHUN MyHULIMNIATBHON YCIIYTH C YKa3aHUEM MIPUYMHBI OTKa3a.

MakcuManibHbId  CPOK  BBINIOJHEHUS  aJAMUHUCTPATUBHOM  IPOLIEAYPHI
coctaBisieT 1 pabouwnii 1eHb:

C MOMEHTa IIOCTYIUIEHMSI OTBETa Ha 3alpoc B OpPraH MECTHOrO
camoyrnpasieHus uim MOII;

C MOMEHTa NMOCTYIUICHHS pe3yJjbTaTa MPOBEPKU B aPXMBE OpPraHa MECTHOIO
CaMOYIIPABJIEHUS B OPTaH MECTHOTO CAMOYTIPAaBJICHHUSI.

V. ®opmMbI KOHTPOJIS 32 MCTIOJHEHHEM
aJIMUHUCTPATUBHOIO PerjaMeHTa NMPeAoCTABICHUS
MYHUIHMIAJIBHON YCIyTH

IHopsaook ocywiecmenenun mexkyuye2o KOHmMpPOJiA 3a cod100eHuem
U UCNOJITHEHUEM OMEEHCMEEHHBIMU OO0IHCHOCMHBIMU TUUAMU NOJI0HCEHU
AOMUHUCMPAMUBHO20 PE2IAMEHMA U UHBIX HOPMAMUBHBIX NPABOBHIX
aKmoe, yCmaHaeIuearwux mpedosanus K npedoCcmasieHu0
MYHUYURATbHOU YCY2U, 4 MAKHCe NPUHAMUIO UMU DeuleH Ul

4.1. Texymii KOHTpOJIb 3a COOJIOJEHUEM M HCIOJHEHHEM IOJIOXKEHUHN
aIMUHUCTPATUBHOTO PErjaMeHTa M WHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTaHABJIMBAKOIIKUX TPEOOBAHMS K MPEIOCTABICHUI0 MYHHUIMNAIBHOW YCIyTH, U
NPUHATUEM PEIIeHU chenuaiucTaMu MOAPAa3/IesIeHUs OCYILIECTBIISIETCS TJIaBOU
aAMUHUCTpalui EpHIOBCKOr0 MyHHUIIMIAIBHOIO pailoHa, MEPBBIM 3aMECTHTENIEM
rJIaBbl aJIMMHHUCTPAUMU EpIIOBCKOr0 MYHHMIIMIAIBHOIO pailoHa M HAaYaJIbHUKOM
OTJeNIa CTPOUTENbCTBA, APXUTEKTYpbl U OJaroycTpoMcTBa aJMHUHHCTPALUU
EpmoBckoro MyHMIMNAIBHOIO palioHa IIOCPEACTBOM  aHaJIM3a JCUCTBUU
CHELUATNCTOB noJipa3ieeHus, YYaCTBYIOIINX B IIPENOCTABICHUN
MYHULMIAIBHOW YCIYI'M, W TOJArOTABIMBAEMBIX MMH B XOJ€ IPENOCTABICHUS
MYHULMIIATBHON YCIIYTH TOKYMEHTOB, a TAKXKE COTIACOBAHMS TAKUX JTOKYMEHTOB.

4.2. Texyuii KOHTPOJIb OCYIIECTBIISIETCS IOCTOSTHHO.

Ilopsaook u nepuoduunocms ocyuiecmeieHus niaHO6bIX U 6HENIAHOBBIX
nPo6epOK NOJIHOMBL U KAYeCmea nPpeooCmasieHus 20cyo0apcmeeoll yeayu, 8
mMoMm uucie nopAadoK u hopmvl KOHMPOJIA 3a NOJTHOMOU U KAYECMmEoM
npeoocmasiienus 20Cy0apCcmeeHHoul yciyeu



4.3. IlpoBepku IOJHOTHI M KadyecTBa MPEAOCTaBICHUS MYHULUIAIbHON
YCIIyTU OCYILIECTBJISIFOTCS HA OCHOBAHHWU PACHOPSKEHMsI TJIaBbl aJMUHUCTPALUU
EpIoBCKOro MyHMIIMIIAIBHOIO PaliOHa.

4.4. TlpoBepkd MOTYT OBITh IUTAHOBBIMH (OCYILIECTBISTHCS Ha OCHOBAHHUH
IUTAaHOB PabOThl OpraHa MECTHOTO CaMOYyMpaBleHHUs) U BHEIJIAHOBBIMU (B (opme
paccMOTpEHHUs K00l Ha JeHCTBUA (0e3MeiCcTBUE) AOKHOCTHBIX JIMI] OpraHa
MECTHOTO CaMOYIPABJICHHS, NPEIOCTABISAIOIIEr0 MYHHIMIAIBHYIO YCIyry, a
TaK)K€ €ro JOJDKHOCTHBIX JIMI[, MyHHULHIIAJBHBIX CIIyKalllUX, OTBETCTBEHHBIX 3a
IPENIOCTaBIEHUE  MYHHMIMNAIbHOW  yciyru). Ilpm  mpoBepke  MOryT
paccMaTpuBaThCs BCE BONPOCHI, CBA3AHHBIE C MPEAOCTaBICHUEM MYHHUIMIIAIBHON
yCIIyTd (KOMIUIEKCHBIE IPOBEPKH), WM OTIEJIBbHBIE BOIPOCHl (TEMaTHYECKUE
MIPOBEPKH).

[leprOaMYHOCTh OCYIIECTBICHUS IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCS
IJIaBOM aIMUHUCTpaluu EpIIoBCKOro MyHUIIMIAIIBHOTO palioHa.

IIpy npoBeNEHMH IUIAHOBBIX, BHEIUIAHOBBIX IIPOBEPOK OCYLIECTBISAETCS
KOHTPOJIb TOJHOTHI W KayecTBa MPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH.
[loka3aTenn kayecTBa NPEIOCTABICHUS MYHUIMNAIBHOW YCIYyTH OMNPEeICHBI
nyHKTOM 2.20 ATMUHUCTPATUBHOTO pETrJaMeHTa.

4.5. TlpoBepka NOJHOTHI M KadecTBa MPEJOCTABICHHUS MYHULUIAIBHOU
YCIYTM TMPOBOJUTCA JOJDKHOCTHBIMU JIMLIAMH, YKa3aHHbIMM B TyHKTE 4.1
AJIMUHHUCTPATUBHOTO periameHTa. Pe3ynbraTel mpoBepku ohopMIIsItoTcs: B popMme
CIPABKH, COAEpKALIEH BBIBOABI O HAJIMYUM WJIA OTCYTCTBUM HEAOCTATKOB H
OpeUIOKEHUsT 10 HX YyCTpaHeHHIO (Npu Haauuuu HepoctaTkoB). CrpaBka
IOJAINKCHIBAETCA II1aBOM aIMHUHHUCTpAlMU EPIIOBCKOr0 MyHHULIMIIAJILHOTO PAaiOHa.

OmeemcmeeHHOCHIb MYHUUURAIbHBIX CIYHCAUUX OP2AHO8 MECHHO20
CAMOYNPABICHUA U UHBIX OOJIHCHOCHIHBIX JIUY 34 PeUleHUs U 0eliCmeus
(6e30elicmeue), npunumaemole (0Cyuiecmaensiemole) 6 Xo0e nPpedoCcmasieHus
MYHUUURAIbHOU YCIIy2U

4.6. Ilo pesynpraraM MNOpPOBEACHHBIX IPOBEPOK B CIIy4ae BBIABICHUS
HapyLIEHUH COONIOACHUS TOJOKEHUW perjiaMeHTa BUHOBHBIE MYHUIIMITAJIbHBIE
ClyXale W AOJHDKHOCTHBIE JIMIA OpraHa MECTHOIO CaMOYIpPABJICHHS HECYT
MEepPCOHAIBHYI0O OTBETCTBEHHOCTh 3a pEIICHUS W JelcTBus (Oe3aeiicTBue),
MPUHUMAEMbIE B XOJI€ NPEAOCTABICHUS MYHUIMIAIBHOW YCIYrM B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJIaTEJIbCTBOM.

4.7. IlepcoHanbHass OTBETCTBEHHOCTb MYHHUIMOAIBHBIX CIyXallUX U
JOJDKHOCTHBIX ~ JIMI[ OpraHa MECTHOIO CaMOYMpAaBJICHUS 3aKpEIUISIETCS B
JOJKHOCTHBIX PErJIaMEeHTax B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOJATENIbCTBA
Poccuiickon ®enepaun ¥ MyHUUHUNAIBHBIMU HOPMATUBHBIMH IPABOBBIMU
aKTamu.

Ionoscenusn, xapakmepu3syrujue mpedosanus K ROpaoOKy u hopmam KOHmpons
3a npedocmasienuem MyHUYURAIbHOU YCIyeU, 6 MOM YUCTIEe CO CHOPOHbL
2parxcoan, ux 00veOuHeHuil U OpeaHu3ayuil

4.8. 3agBUTENIM UMEIOT MPABO OCYIICCTBJISATH KOHTPOJHL 3a COOJIOJICHHEM
MOJOKEHU  AJMUHHUCTPATUBHOIO  pErjIaMEHTa, CpPOKOB VICTIOJIHEHUSA
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aJIMUHUACTPATUBHBIX TMPOIEAYp B XOJ€ PACCMOTPEHHUS WX 3asABICHHUHA ITyTeM
MOJIy4eHUs yCTHOM uHpopMaluu (B TOM YUCJe 1o TeaedoHy) WM MTUCbMEHHBIX (B
TOM YHCJIE B DJICKTPOHHOM BHJIE) 3aIIPOCOB.

4.9. 3asBuTenb BIpaBe MOTy4YaTh MHPOPMALUIO O TIOPSJIKE MPETOCTABICHUS
MYHUITUTIATFHOW YCITYTH, HATPABJIATH 3aMEUAHUS U MIPEAJIOKCHUS 10 YTy UIIICHHIO
KaueCcTBa MPEIOCTaBICHUS MyHHUITATIATLHOW YCIIYTH, a TAaK)KE OIEHUBATh Ka4eCTBO
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

V. docyne0OHblii (BHecy1eOHbI) MOPSA0K 00:KaI0BaAHNS pPellieHUil U eiicTBUl
(0e3neiicTBHSI) OPraHa MEeCTHOTO CAMOYINIPABJIEHUS, NIPEIOCTABJIAIONIETO
MYHUIHMNAJBHYIO YCJIYIY, 4 TAKAKE ero J0JKHOCTHBIX JIMI, MyHMIUAJIbHbBIX
(W13 111070

Hughopmauusa ons 3aaeumensn o e2o npase Ha 0ocyoeonoe (6necyoebnoe)
ooxcanosanue oeiicmeuil (6e3oelicmeust) u peuteHuil, NPUHAMbIX
(ocyuiecmensemuix) 6 xo0e npedoCmasieHus MyHUWUnAaIbHOU YCay2u

5.1. B cnyudae HapylleHus TMpaB 3asBUTENIEd OHHM BIpaBe 00KaJoBaTh
nerctBus (Oe3neicTBre) OpraHa MECTHOTO CaMOYTMPAaBIICHUSI, €r0 JIOJKHOCTHBIX
JIWL, MYHULUIIAIBHBIX CIIY)KAIIUX, & TAKXK€ WX PELICHUs, NPUHUMAEMbIC IPU
MpEe0CTaBICHUA MYHUILIMNAIBHON YCIyTH BO BHECYJIEOHOM TOpSIAKE. 3asiBICHUE
00 00ajoBaHUU MOJAETCS U PACCMATPUBAECTCS B COOTBETCTBUM ¢ DenepanbHbIM
3akoHOM  «O0  opraHuzalMu ~ OPEAOCTABICHUS  TOCYJApCTBEHHBIX U
MYHHUIUMIIAIBHBIX yCayr», a Takke @DenepanbHbiM 3akoHOM «O mopsake
paccMoTpeHust oOparnieHuit rpaxxkaad Poccutickoit deneparmimy.

Ilpeomem xncanoow

5.2. [IpeameTom xanoObl MOTYT ABJISTHCS JelcTBue (Oe3aeiicTBue) U (UIN)
pellieHusl, OCYLIECTBIsIeMble (IIPUHSATHIE) OpPraHOM MECTHOIO CaMOYNpaBJICHHUS,
IIPENOCTABISIOIINM MYHULUIIAJIBHYIO YCIYTY, @ TAKXKE €ro JOJPKHOCTHBIX JIUIIOM,
MYHUIIMAIGHBIM CITYXAaI|M, C COBEPIICHHEM (ITPUHSATHEM) KOTOPBIX HE COTJIACHO
JIUI10, 0OpaTUBIIIEECS C KATO0OM.

3asBUTENh MOXKET OOpaTUThCA € Kajao0o0il, B TOM 4YHUCIE€ B CIEAYIOIINX
CiIyvasix:

a) HapylleHHWE CpOKa PErucTpaluy 3arpoca 3asBUTENS O NPEIOCTaBICHUHU
MYHUIUMTNIATBHOUN YCIyTH;

0) HapyIlIeHHEe CPOKa MPEOCTABICHUS] MyHUIIUITAIIBHON YCIYTH;

B) TpeOoBaHME y 3asBUTEN JOKYMEHTOB, HE MPEAyCMOTPEHHBIX
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
paBOBBIMHU akTamMu CapaToOBCKOW O0JACTH U MYHHIIUIAIBHBIMA HOPMAaTUBHBIMU
MPABOBBIMH aKTaMH JJIs1 IPEIOCTABIICHHS] MyHUIIUITAIBHOW YCITYTH;

I) OTKa3 B NpUEME JIOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTaMu Pocculickon @Penepanuu, HOPMATHUBHBIMU
paBOBBIMHU akTamMu CapaToOBCKOW 0OJaCTH W MYHHUIIMITAIILHBIMH HOPMATHUBHBIMHU
MPABOBBIMH aKTaMH JIJIs1 IPEOCTABICHHUS] MyHUIIUIIAIbHOW YCIIYTH, Y 3asiBUTEIS;

1) OTKa3 B MPEAOCTABIEHUN MYHUIIUTIATBHOM YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE MPeayCMOTpeHbl (elepalbHbIMA 3aKOHAMU W MPHUHSATHIMU B COOTBETCTBUM C
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HUMU WHBIMM HOPMAaTUBHBIMM NpaBOBbIMM akTamu Poccuiickon ®enepanum,
HOPMAaTUBHBIMU MPAaBOBbIMM akTamMu CapaTOBCKOM 00JaCTH U MYyHULMIAIbHBIMU
HOPMATHBHBIMH ITPABOBBIMU aKTAMH;

€) 3aTpe0OBaHUE C 3aBUTEIA MIPU MPEJOCTABICHUH MyHULUIIAIBHON YCIyru
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHMBHBIMM IIPABOBBIMH akTamu Poccuiickon
denepauuy, HOPMATHUBHBIMU IPaBOBbIMM akTamMu (CapaToOBCKOW o00iactu H
MyHULMIIATbHBIMA HOPMATUBHBIMU IIPABOBBIMH AKTaMU;

) OTKa3 oOpraHa MECTHOIO CaMOYIPaBJICHHs, IMPEJOCTABIAIOIIETO
MYHULUMNAIBHYIO YCIYTY, AOHKHOCTHOTO JIMIA, MYHHMIIMIAIBHOIO CITY>KAILEro B
UCIPABJICHUU JIOMYUICHHBIX ONEYAaTOK M OUIMOOK B BBIIAHHBIX B PE3YJIbTaTe
IPEIOCTABIICHUS! MYHULMNAIBHON YCIyrd JOKyMEHTax JH00 HapylLIeHHE CpOKa
TaKUX  MCIPABICHUN,  YCTAaHOBJIEHHOIO  IyHKTOM 2.4  HacTOSLIETO
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA.

Opzanbz MECMHO20 camoynpaejienus u 00J1)ICHOCIHbLE auuya, Komopsim
Modcem Obimop Hanpae/iena Jcanooa

5.3. B cnydae Hecornmacus 3asBHUTENS] C PELIICHHEM WIH JIEHCTBUEM
(Oe3nmeiicTBMEM) OpraHa MECTHOIO  CaMOYNPABJICHHS, MPEAOCTaBIIAIOIIETO
MYHULUNAIBHYIO YCIYTy, a TakKe €ro JOJKHOCTHOTO JIMIA, MYHHIMIAIBHOIO
CIIyXallero >kajoda MojaeTcs Ha WMs IJaBbl aaMHHHMCTpauuu EpiioBckoro
MYHULANAIBHOTO paioHa.

Ilopsaook nodauu u paccmompenus Hcanioowt

5.4. Kanoba nomaercs B OpraH MECTHOTO CaMOYMPABJICHUS B MUCHMEHHOMN
dbopme Ha OyMaKHOM HOCHUTEJE WK B AJIEKTPOHHOU (hopMme.

5.5. Kamoba wmoker OBITH HampaBiieHa T0 moyTe, uepe3 MOII, c
UCHOJIb30BaHuEM ceTu «VHTepHeT», Oo(QuUUHMaIbHOrO caiiTa opraHa MECTHOTO
camoynpaBiieHusi, EAMHOrO M pernoHaJbHOrO IMOPTAJOB, a TAKXKE MOXKET ObITh
npuHATa Ipu TuYHOM nipueme. [Tpu nocrymnennn xxano0er MOL] obecnieunBaer ee
nepeaadyy B OpraH MECTHOIO CaMOYIPAaBJIEHUS B MOPSAKE M CPOKH, KOTOpPbIE
ycTaHoBieHbl COrlameHueM O B3aUMOJACHCTBUHU, HO HE MO3JHEE CJEAYIOIIEro
paboyero HA CO JAHS MOCTYIUIEHUs >kajoObl. XKanmoOa Ha HapylleHue Mnopsiaka
NPEAOCTaBIEHNUs MyHUIMNAIbHOW ycimyrn MOL[ paccmarpuBaercss opraHoM
MECTHOTO camoyIpaBieHus. [Ipu 3TOM Cpok paccMOTpEHHSI KanoObl UCUUCISETCS
CO JIHSI pErHCTpaliy Kajlo0bl B OpraHe MECTHOTO CaMOYTIPaBJICHHUS.

5.6. XKamnoba B coorBercTBUU ¢ DenepanbHbiM 3akoHOM «O0 OpraHu3aIuu
NPEIOCTABICHUSI TOCYJNAapCTBEHHBIX M  MYHUIUNAJIBHBIX YCIyr»  JOJDKHA
COJIepKaTh:

HAaUMEHOBAaHHUE OpraHa MECTHOTO CaMOYTNpPaBJIEHUs, €r0 JOHKHOCTHOTO JIUIIA,
MYHMIIMIIAJIBHOTO CITY’Kalllero, pelieHus U aeucTBus (0e3heiicTBHe) KOTOPBIX
00XaTyroTCS;

dbaMunuio, UMs, OTYECTBO (MOCIEAHEE MPU HAIMYUHU), CBEACHHUS O MECTE
KUTEIbCTBA 3adBUTEN - (U3MUECKOro Juia JuU00 HAaMMEHOBAHUE 3asIBUTEINS,
CBEJICHUSI O MECTE HAXOXKJICHUS 3asIBUTENS - IOPUAMYECKOTO JIUIA, & TAKKE HOMED
(HoMepa) KOHTakTHOTO TeyedoHa, aapec (aapeca) SJIEKTPOHHOM MOYTHI (TIpU
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HaJIMYMM) W TIOYTOBBIM ajapec, MO KOTOPHIM JIOJDKEH OBITh HAMpaBlI€H OTBET
3asIBUTEIIIO;

CBeAeHUS 00 00KaldyeMbIX pelIeHHAX U JedcTBusAX (Oe3neicTBUM) opraHa
MECTHOTO CAMOYIPABJIECHMS, €ro JODKHOCTHOTO JIMIA, MYHHULHIIAIBHOTO
CILyKaIlero;

JIOBOJbl, HA OCHOBAaHWU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHHEM U
nericteueMm  (Oe3meicTBMEM)  OpraHa  MECTHOTO  CaMOYIIPaBJICHHS,  €ro
JOJDKHOCTHOTO JIMLA, TOCYAAPCTBEHHOTO CIIy)Kalllero. 3asBUTEIEM MOTYT OBITh
MPEACTaBICHbI JOKYMEHTHI (ITPU HAJTMYUH), TOATBEPKAAIOIINE TOBOIbI 3asIBUTEIIS,
100 UX KOTHH.

5.7. B ciywae ecnu »kajno0a MOJAETCS Yepe3 3aKOHHOTO MPEeJCTaBUTENS
3asIBUTEIIS, IPEACTABIAECTCS TAKKE JOKYMEHT, OATBEPKAAIOLINNA TOJTHOMOYHS Ha
OCYILECTBIICHUE JECUCTBUM OT HMMEHHM 3asBUTENS. B KauecTBe JOKYMEHTa,
MOATBEPAKAAIOMIETO TOJHOMOYMS Ha OCYIIECTBICHUE JIEUCTBUNA OT HMEHU
3asIBUTEJS, MOXKET OBITh MIPE/ICTABIICHA:

opopmiicHHasT B COOTBETCTBUM C 3aKOHOJIaTE€IbCTBOM  Poccuiickoit
®denepauuu JOBEPEHHOCTD (11 (PU3NYECKUX JIHIL);

opopmiicHHasT B COOTBETCTBMM C 3aKOHOJIaTE€IbCTBOM  Poccuiickoit
®denepauuy JOBEPEHHOCTh 3a MOJANHUCHIO PYKOBOJIUTENS 3asIBUTENS] WIM HHOTO
JUIa, YIIOJHOMOYEHHOTO Ha 3TO B COOTBETCTBUU C 3aKOHOM U YUPEIUTEIbHBIMU
JTOKyMEHTaMu ()11 FOPUAUIECKUX JIUII);

KOIHWS pelIeHUusT O Ha3HaueHuH wWid o0 wu3bpaHuum OO TMpuKaza o
Ha3HauYeHUU (HU3HUECKOTO JIUIIA Ha JIOJBKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKOe
dbusznyeckoe aMUIO 00JaJaeT NPaBOM JEHCTBOBATH OT HMMEHHU 3asBUTENs Oe3
JIOBEPEHHOCTH.

5.8. Bpems npuema xano0 JOKHO COBMAIAaTh CO BPEMEHEM MPEIOCTaBICHUS
MYHULIMOAIBHOMN YCIIyTH.

5.9. B cnydae nogauu >xano0bl IPH JIMYHOM TIPUEME 3aBUTEIIb MPEACTABISAET
JIOKYMEHT,  yJOCTOBEpSIIOIIMA  €ro  JIMYHOCTh, B  COOTBETCTBHUU  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5.10. B oamekTpoHHOM BHIE XajoOa MOXKET OBITh TOJIaHA 3asABUTEIIEM
MOCPEJICTBOM:

Oo(UIMaNTBHOTO caiiTa OpraHa MECTHOI'O CAMOYIPABJICHUS B MH()OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTtn HTepHeT;

AJIEKTPOHHOM MoYTHI. YKayoba HampaBisieTcss Ha aJpec IJIEKTPOHHOM MOYThHI
opraHa MECTHOTO CaMOyIpaBJieHHUs B MH(DOPMAIMOHHO-TEIEKOMMYHHUKAIITMOHHON
cetu HTEpHeT;

EnuHoro noprana rocy1apCTBEHHbBIX U MyHUIIUIIAIBHBIX YCIIYT.

[Ipu monmaye xanoObl B 3JIEKTPOHHOM BHUJE JOKYMEHTHI, YKA3aHHBIC B YaCTU
YETBEPTOM HACTOSIIETO TYHKTa, MOTYT OBITh TPEACTaBIEHBI B (opMme
ANIEKTPOHHBIX JTOKYMEHTOB, MOJMUCAHHBIX AJIEKTPOHHON MOAMNUCHIO, BU KOTOPOH
IPEIyCMOTPEH  3aKOoHOAATenbCcTBOM  Poccuiickoii @enepanuu, 0Opu  ITOM
JIOKYMEHT, YJIOCTOBEPSIOIINM JINYHOCTD 3asBUTEIS, HE TpeOyeTcs.

Cpoku paccmompenus x#canoowt

5.11. XKano6a, mocTynuBIIasi B OpraH MECTHOTO CAMOYIIPABJICHHUS, TOIJIEHKUT
perucTpanyy He IMO3/Hee CIEAYIOLIero padbodero JHS CO AHS €€ MOCTYIUICHMS.



Kamoba  moIeXUT  PacCMOTPEHUIO  PYKOBOJMTEIIEM  OpraHa  MECTHOTO
caMoympaBjieHus (JIMIIOM €ro 3aMelalllrM) B TEUCHHE MATHAALATH pabouux
JTHEW CO JHS €€ PEeTUCTpaIliy, a B ciydae 00KajloBaHUS OTKa3a OpraHa MECTHOTO
CaMOYTIpaBJICHUSI B TpPHUEME JOKYMEHTOB Yy 3asBHUTENs JIMOO B WCIPABJICHUH
JOMYIIEHHBIX OIEYaTOK M OMIMOOK WM B ciyyae O0XajloBaHUS 3asiBUTEIIEM
HapyIIeHUsI YCTAHOBJIEHHOTO CpOKa TaKUX HWCHOPABICHUN - B TEUCHHE IISTU
pabounx JHEN CO AHS €€ PETUCTPALUH.

Hepeuenb OCHOBAHUIL 0115 RPpUOCMAHROBJICHUA DACCMOMPERUA Hcanoowl

5.12. OcHoBaHu{ MJi1 TPUOCTAHOBIIEHUS PACCMOTPEHUS KAJIOOBI HE
PETyCMOTPEHO.

Pe3ynomam paccmompenus s#canoovt

5.13. Ilo pe3yabratam pacCMOTpPEHHUS JKaJoObl OpraH  MECTHOIO
CaMOYIIPaBJICHUSI IPUHUMAET OJTHO U3 CIEAYIOLIUX PEeIICHUN:

YAOBIIETBOPSIET Kano0y, B TOM YUCIE B (POPME OTMEHBI IPUHITOTO PEIICHNUS,
UCITPaBJIEHUS] JOMYUIEHHBIX OPraHOM MECTHOTO CaMOYIPABIEHUS ONEYaTOK U
OIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS MYHHMIMNAIBHOW YCIYTH
JIOKyMEHTaX, BO3BpaTa 3asBHUTENIO JIEHEXKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE
IIPENYCMOTPEHO HOPMAaTUBHBIMU MPaBOBBIMU akTaMu Poccuiickoit denepanuu, a
Tak)Ke B UHBIX (OopMaXx;

OTKAa3bIBAET B yJIOBJICTBOPEHUHU KAJIOOBI.

[Tpu yaoBneTBopeHuu xano0bl OpraH MECTHOTO CaMOYIIPaBJICHUS IPUHUMAET
VICUEPIIBIBAIOIIME MEPBI IO YCTPAHEHUIO BBISBJICHHBIX HAapYLICHWH, B TOM YHCIIE
[0 BBIJAYE 3aABUTENIO pe3yJbTaTa MYHULUNAIBHOW YCIYrdH, HE IO3J1HEe 5
pabounx JAHEW €O JHS TPUHATHS PELICHHUs, €CIM HHOE HE YCTaHOBJIEHO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5.14.B cinydae yCTaHOBJIEHHS B XOJi€ WJIM MO pe3yjibTaTaM pacCMOTPEHHS
XKano0bl TMPHU3HAKOB COCTAaBa AJMHUHHMCTPATUBHOIO MPAaBOHAPYIIECHUS WIIU
NPECTYIJIEHUSI TOJKHOCTHOE JIMLO, YMOJHOMOYEHHOE Ha PACCMOTPEHHUE *Kajioo,
HE3aMeIJIMTEIbHO HAMPABIISET UMEIOIIKECS MaTepuasbl B OPraHbl IPOKYpaTyphl.

Iopsaook ungpopmuposanus 3aneumens o pe3yibmamax paccmMompeHus
Hcanoonl

5.15. He no3aHee HA, CAEAYIONIETO 32 THEM MPUHATUS PEUICHUS, YKa3aHHOTO
B MyHKTE AJMUHHCTPATUBHOTO pPErJIaMEHTa, 3asBUTEII0 B MUCbMEHHON (dopMme u
AJIEKTPOHHOM (Qopme (IpU HAIMYUU COOTBETCTBYIOUIETO YKa3aHHUA B kajo0e)
HaIpaBJIsIETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS KaIOObI.

B oTBeTe 1o pe3ynabTaTaM pacCMOTPEHHUS KaJI0Obl YKa3bIBAIOTCS:

HAaUMEHOBAaHHWE OpraHa MECTHOI'O CaMOYMPAaBIICHUS, TOJKHOCTh, (aMuius,
UM, OT4YeCTBO (NP HAIWYMHU) JOJDKHOCTHOIO JIMI[a OpraHa MECTHOTO
caMOYIIpaBJIEHUs!, IPUHSBIIETO PEIICHUE IO Kao0e;

HOMEp, J1aTa, MECTO MPUHATHS PEIICHUS], BKIIIOUAsi CBEJIEHUS O JIODKHOCTHOM
JUIE OpraHa MECTHOTO CaMOYyIpPAaBJICHUsI, pellIeHue Wi AeiicTBue (0e3aeicTBue)
KOTOpPOTo 00Kanyercs;



(amunmst, UMs1, 0TYECTBO (IIPU HATMYHH) WM HAMMEHOBAaHHE 3asBUTEIIS,

OCHOBaHWUsI JUIsl IPUHATHUS PEIISHHS IO JKanooe;

MPUHATOE TI0 Xaio0e pelIeHue;

B Cllydae, ecii jkaso0a Tpu3HaHa OOOCHOBAaHHOM, - CPOKM YCTpaHEHHUS
BBISIBIICHHBIX HApYyIICHWA, B TOM WYHCIIE CPOK MPEJOCTaBICHUS pe3yibTara
MYHUITUIATEHON YCIYTH;

CBEIICHHS O TIOPSIIKE 00KAIIOBAHUS TIPHHATOTO 10 JKaI00e peIieHHs.

IHopaook odrcanosanun peutenus no xeanooe

5.16. 3asgButenp BOpaBe 00KaloBaTh PEIICHUS, MPUHATHIC MO Pe3yjIbTaTaMm
paccMOTpeHHsl  JKaJloObl B CyJIeOHOM  TMOpSJAKE B COOTBETCTBUHM €
3aKOHOAATeNLCTBOM Poccuiickon denepanuu.

Ilpaso 3aa6umenn na noayuyenue uHgopmayuu u OOKyMeHmos, HeooXx00umMublx
011 000CHOBAHUA U PACCMOMPEHUS HCATLOObL

5.17. 3asBuTeENp MMEET MPABO HA MOJyYEHHE MHPOPMALMH U JTOKYMEHTOB,
HEOOXOJUMBIX JJIi OOOCHOBAaHUS M PACCMOTPEHHUS JKAJIOOBI, €CIU H5TO HE
3aTparuBaeT Ipasa, CBOOOIBI U 3aKOHHBIE MHTEPECHI JPYTHUX JIMIL, a TAKXKE NpU
YCJIOBHM, YTO YKa3aHHbIE JOKYMEHThl HE COJEpKaT CBEIEHUS, COCTABJISIOIINE
rOCYJApCTBEHHYIO WM HHYIO OXPaHSAEMYyIO0 3aKOHOM TaiiHy, 3a HCKIFOYECHUEM
CJIy4aeB, IPElyCMOTPEHHBIX 3aKOHO1aTeIbCTBOM Poccuiickoit Penepanny.

Cnocoowvt ungopmuposanus 3aaeumeneit 0 nopaoKe nooavu u
paccmompenus xHcanoonl

5.18. Uudopmarust o Mopsiike MoAauyud U pacCMOTPEHUS KajloObl TOBOIUTCS
710 3asIBUTEJIS CIEAYIOIMMHU CIIOCOOaMMU:

- MOCPEJCTBOM HMH(POPMHUPOBAHUS MPHU JIMYHOM OOpailleHHH (B TOM YHCIIE
oOpaiiieHuu 1o tenaedoHy) B OpraH MECTHOTO caMoyTipaBieHus u B MOII;

- TIOCPEICTBOM HWH(POPMHUpPOBAHUS MPU MUCBMEHHOM oOOpamnieHuu (B TOM
yucie o0pallleHuy B 3JIEKTPOHHOU (DOpME) ¢ UCTIOIB30BAaHUEM MOYTOBOW CBSI3U U
AIIEKTPOHHOM NOYTHI B OPTaH MECTHOTO caMoyIpaBiieHust 1 B MOLI;

- TIOCPEACTBOM pa3MelleHus uH(poOpMalMd Ha CTEHJaX B MecTax
MPENOCTaBICHUsT  YCIOyr, Ha OQUIMAIBLHOM CalWTe oOpraHa  MECTHOTO
camMoyTipaBJieHUs1 B WH(HOPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTn «HTepHeT»,
Ha Enunom u pErHOHATBHOM nopTayiax.



[Tpunoxenue Ne 1

K aJIMAHUCTPATUBHOMY

perJaMeHTy 1o MPeI0CTaBICHUIO

MYHULIAIIAIBHON YCIIyTH

«Bbmaqa CIIpaBOK O COCTAaBC CEMbH
KHUTCIIAM 4aCTHBIX KHJIBIX JOMOB
U MYHHIIUITIAJIBHOT'O KHUJIOTO (bOH,Z[a»

CBeeHus1 0 MeCTaxX HAX0XKACHUA U rpadguke padoThbl OPraHa MeCTHOIO
CaMOYIIPABJICHUS, CTPYKTYPHOeE NOJApa3iejieHue, peI0CcTaBIsIolee
MYHULMNAJIBHYIO yeiayry, M®OI{

Anpec Tenedpon, | OpuumnanbHbIN I'pa¢dux padoTbi
dakc cairt

Otaen 413503 CaparoBckast 0011. T. TeJL. http://ershov.sarmo.ru | c. 08.00 o 17.00
CTPOUTENBCTBA, Epios, yi. 88456451355 nepepsiB ¢ 12.00 1o 13.00
APXUTEKTYPHI U WNnTtepHannonaneHas, a. 7, 88456451366 0., BC. BBIXOTHBIC JTHHU;
GnaroycTpoiicTBa kab. Ne 10 BbIjIaua CIPaBOK O
aJMUHHUCTpalUN cocrase ceMbH ¢ 8.00 1o
Eprmrosckoro 12.00 o mH. - cp., OT.
MYHHULHIAIEHOTO YT, — HEIPHEMHBIN ICHb
paiioHa
MO®I] 413503 CapatoBckas 00 T. Tell. http:/iwww.mfc64.ru | Bt. ¢ 09.00 m0 20.00

Epmos, yi. 88452653969 nepepsB ¢ 13.00 mo 14.00

CoBetckag, 1. 2\2,
MoMeInieHue 2

cp. —at. ¢ 09.00 no 18.00
nepepsiB ¢ 13.00 go 14.00
¢6. ¢ 09.00 o 15.30
nepepsiB ¢ 13.00 mo 13.30
BC., IIH. BBIXOJTHbIC JHU



consultantplus://offline/ref=4F4E0A7680715914A206CEBA48E3B6584872044C3AFCE0C5838FB46E95E79C9130147D88AB5F08D1D45E72I5v9L
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K aIMUHUCTPATUBHOMY

periIaMeHTy 1o MPEI0CTABICHUIO
MYHULIAIIAIBHON YCIIyTH

«BpI1aya cipaBok 0 cocTaBe ceMbU
KUTCIIAM YaCTHBIX XKUJIBIX JOMOB

Y MYHUIIMIIATBHOTO KUIJIOTO (DOHIa»

BJOK-CXEMA
NPEJOCTABJIEHUA MYHUIIUTIIAJIBHOM YCJIYTH
«BBIJAYA CITPABOK O COCTABE CEMbH
KUTEJAM YACTHBIX KNJIBIX TOMOB
N MYHUIUITAJIBHOI'O )KNJIOI'O ®OHIA»

Hanpasnenue 3asaBuTeneM J0KyMEHTOB B OpTaH
MECTHOT'O CaMOYIIpaBJIeHU, B T. 4. uepe3 MODII,
EnuHblii 1 peruoHaabHbIN TOPTANIBI

v

Pacnincka B IMOJIYYCHUN JOKYMCHTOB

|

DopMHUPOBAHUE U HAIIPABIECHUE MEXKBEIOMCTBEHHBIX
3aIpPOCOB WJIM IPOBEPKA HAIMYMS JOTOBOPA COLIUAIBHOTO
HaliMa (HaliMa, TToTHaMa) KUJIOTO TTIOMEIIICHHS B apXHBE

\ 4

PaccmoTrpenue 10KyMeHTOB

\ 4

Odopmiienre cupaBku U HTHPOPMUPOBAHHUE 3asIBUTEINS O
HE0OXOIMMOCTH SIBUTHCA 3a MOJIyYEHHUEM pe3yJibTaTa

\ 4

Brinaua (HanpaBieHue) 3asiBUTENIO CIIPaBKU MO0
yBeIOMJICHHE 3asBUTEIIS 00 OTKa3e B BblJaue CIIpaBKU




CnpaBka ¢opmer N 1
YTJIOBOV MTAaMII
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K aIMAHUCTPAaTUBHOMY

perJaMeHTy 1o MPeI0CTaBICHUIO

MYHULIANIAIIBHON YCIIyTH

«Bbmaqa CIIpaBOK O COCTaB€ CEMbU
KHUTCIIAM 4aCTHBIX KHJIBIX JOMOB
U MYHHIIUITIAJIBHOT'O KHUJIOTO (bOH,Z[a»

CnpaBka
IDana
(®M0)
B TOM, UYTO OH(a) InpoxmpaeT (npoxmuBai(a) u (MiIm) sBaperucTpupoBaH(a) (cHAT(a)
C PerucTpalMOHHOT'O yueTa) IO alpecy:
14
(MHOmexc, objacTb, paloH, Topon (moceJsiok), yjaula, IOM, KBapTupa)

KBapTHUPOCBHEMIIMKOM (BJ'IaILeJ'IbLLeM) yKaSaHHOﬁI KBapPTVPEL

(noma)

ABJIAETCHA

(M0, TOn POXIOEeHU)

Xmjnoe nomeumeHue, IOM (koMHaTa (pl) B KOMMYHAJIBHOM KBapTupe) N
COCTOUT U3 KOMHAT OOmeM I1JIomAanbio KB. M; M3 HUX M30OJIUPOBaAHHEIX
KOMHAT , B HUX KB. M, CMEXHHX KOMHAT , B HUX KB. M.
B yxKaszsaHHOM XWMJIOM I[IOMEUEHNM 3aPeTUCTPMPOBAHO M IIPOXMBAET
JeJIOBEK.
110 PoncrreHHEIE Yucio, wmecdl, IaTa perucrTpauumn
KaxIoTr'o uJieHa OTHOUEHUS IO POXIOeHUS
ceMbU

KommuecTBO BPEMEHHO INPOXMBAKIMX XMIJIBIIOB
CrnpaBkKa IOaHa Ha OCHOBAaHUMU

Jid HNpendbABJIEHVA B

HauasibHMK oTnesa

(momnmucso,
CneumanmcT oTmeJsa

MO dbammimga)

(momnmce,

VO dammnmsa)
M.II.
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K aIMUHUCTPATUBHOMY

perJaMeHTy 1o MPeI0CTaBICHUIO

MYHULIANIAIIBHON YCIIyTH

«Bbmaqa CIIpaBOK O COCTaB€ CEMbU
KHUTCIIAM 4aCTHBIX KHJIBIX JOMOB
U MYHHIIUITIAJIBHOT'O KHUJIOTO (bOH,Z[a»

CnpaBka
IDana
(®M0)
B TOM, UYTO OH(a) InpoxmpaeT (npoxuBal(a) u (MiIm) sBaperucTpupoBaH(a) (cHAT(a)
C PETMCTPAaLMOHHOTO yueTa) II0 aIpecy:
r
(uHmexc, objacTb, PaMoH, TOPOL (IoceJsiok), yJaula, IOOM, KBapTHUpa)

KBAPTUPOCHEMIIMKOM (BJlamesiblieM) YKa3aHHOM KBapPTHUPHL

(mnoma) gaBnasgeTcsd

(MO, TOom POXIOEeHMS)

Xuyoe nomMemeHue, IOOM (koMHaTa (BI) B KOMMYHAJIBHOM

COCTOUT U3 KOMHAT ofmel Jjaomalbio

kBapTupe) N

KB. M; M3 HUX U3OJIVMPOBAHHEIX
KOMHaT y B HUX KB. M, CMEXHBIX KOMHAT y B HUX KB. M.
B YKasaHHOM XKNMIJIOM IIOMELUIeHNNM 3apermMCTPpMPOBaAHO UM IIPOXMBaeT

JeJjloBekK.
0)/10) PomcrBeHHEE Umciio, Mecdl, JaTa permcrpaumnmn
Kaxmooro uJjieHa OTHOWEeHUsa* TOon POXIOeHUA
ceMbu

KommuecTBO BPEMEHHO INPOXMBAKIMX XMJIBIIOB
CrnpaBkKa IOaHa Ha OCHOBAaHUMU

OJid NpenbvAaBJIEHMA B

CneumanmcT MOIL

(nomomce,

*3aI0JIHEHO CO CJIOB 3asIBUTEIIS

MO dbammimga)
M.II.




